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Title  
Catering/Cleaning Assistant�

Department  
Children, families and cultural services��

Post Ref�

Job Purpose 

7KH�&DWHULQJ�&OHDQLQJ�$VVLVWDQW�DW�+DJJ�)DUP�ZLOO�EH�UHVSRQVLEOH�IRU�DVVLVWLQJ�ZLWK�FDWHULQJ�DQG�FOHDQLQJ�DW�+DJJ�)DUP�DQG�RWKHU�VLPLODU�GXWLHV�
DVVRFLDWHG�ZLWK�WKH�VPRRWK�UXQQLQJ�RI�WKH�SUHPLVHV��7KH�SRVWKROGHU�PD\�DOVR�EH�UHTXLUHG�WR�FRQWULEXWH�WR�FDWHULQJ�FOHDQLQJ�DW�WKH�6W�0LFKDHOV�
FHQWUH�LQ�+DWKHUVDJH�

Key Responsibilities�

��� $VVLVW�ZLWK�WKH�FDWHULQJ�DUUDQJHPHQWV�DW�WKH�FHQWUH�LQFOXGLQJ�
WKH�VWRUDJH�DQG�URWDWLRQ�RI�IRRG�DQG�SUHSDUDWLRQ�DQG�FRRNLQJ�RI�
PHDOV�LQFOXGLQJ�EUHDNIDVW��VDQGZLFK�OXQFKHV�DQG�HYHQLQJ�
PHDOV��
�

��� 0DLQWHQDQFH�RI�D�KLJK�VWDQGDUG�RI�K\JLHQH�DQG�KHDOWK�LQ�WKH�
NLWFKHQ��GLQLQJ�DQG�IRRG�VWRUDJH�DUHDV��
�

��� ,Q�WKH�DEVHQFH�RI�WKH�&DWHULQJ�6XSHUYLVRU�HQVXUH�WKDW�DGHTXDWH�
GRPHVWLF�VXSSOLHV�DUH�PDLQWDLQHG�WR�PHHW�WKH�QHHGV�RI�WKH�
HVWDEOLVKPHQW���
�

��� 7DNLQJ�UHDVRQDEOH�FDUH�IRU�WKH�KHDOWK�DQG�VDIHW\�RI�KLP�KHU�VHOI�
DQG�DOO�RWKHU�SHUVRQV�DIIHFWHG�E\�KLV�KHU�DFWLYLWLHV��
�

Key Accountabilities�

��� 7R�ZRUN�DV�SDUW�RI�D�KLJK�TXDOLW\�FDWHULQJ�DQG�FOHDQLQJ�VHUYLFH�DW�
+DJJ�)DUP��

�

7KH�SRVW�KROGHU�ZLOO�SHUIRUP�DQ\�GXW\�RU�WDVN�WKDW�LV�DSSURSULDWH�IRU�WKH�UROH�GHVFULEHG 

�

7LHU���)URQWOLQH�5ROHV�

�



� ��

�

  Person Specification 

�

Education and Knowledge�

�

Personal skills and general competencies�

��� 7R�SURMHFW�D�SRVLWLYH�LPDJH�RI�1RWWLQJKDPVKLUH�&RXQW\�
&RXQFLO�WR�WKH�SXEOLF��7R�ZRUN�LQ�D�FROODERUDWLYH�PDQQHU�ZLWK�
FROOHDJXHV�WR�VXSSRUW�WKH�PDLQ�REMHFWLYH�RI�VFKRROV�LQ�
SURYLGLQJ�KLJK�TXDOLW\�UHVLGHQWLDO�H[SHULHQFHV��

�

��� 7R�XVH�UHVRXUFHV�HIILFLHQWO\��VDIHO\�DQG�UHVSRQVLEO\�ZLWKLQ�WKH�
DUHD�RI�ZRUN�XQGHUWDNHQ��

�

��� 7R�UHVSRQG�IOH[LEO\�WR�WKH�QHHGV�RI�WKH�EXVLQHVV�ZKHUH�
QHFHVVDU\��

Experience�

x� 3UHYLRXV�FDWHULQJ�FRRNLQJ�H[SHULHQFH�GHVLUDEOH�EXW�QRW�
QHFHVVDULO\�UHTXLUHG�

x� 3UHYLRXV�FOHDQLQJ�H[SHULHQFH�GHVLUDEOH�EXW�QRW�QHFHVVDULO\�
UHTXLUHG�

x� ([SHULHQFH�IROORZLQJ�JRRG�K\JLHQH�SUDFWLFH�LQ�WKH�
ZRUNSODFH�GHVLUDEOH�EXW�QRW�QHFHVVDULO\�UHTXLUHG�

x� 3UHYLRXV�LQYROYHPHQW�ZLWK�\RXQJ�SHRSOH�LQ�WKH�ZRUNSODFH�
GHVLUDEOH�EXW�QRW�QHFHVVDULO\�UHTXLUHG�

x� ([SHULHQFH�ZRUNLQJ�DV�SDUW�RI�D�VPDOO�WHDP�GHVLUDEOH�EXW�
QRW�QHFHVVDULO\�UHTXLUHG�

Role Dimensions�

Please attach a structure chart 
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