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Title 
3XEOLF�+HDOWK�6XSSRUW�2IILFHU 

Department 
$GXOW�6RFLDO�&DUH��+HDOWK�DQG�3XEOLF�3URWHFWLRQ� 

Post Ref. 
3+����

Job Purpose 
7R�VXSSRUW�WKH�LPSOHPHQWDWLRQ�RI�D�VWUDWHJLF�DSSURDFK�WR�VHOHFWHG�SROLF\�DUHDV�DFURVV�WKH�1RWWLQJKDPVKLUH�+HDOWK�V\VWHP��LQFOXGLQJ�
1RWWLQJKDPVKLUH�&RXQW\�&RXQFLO��WKH�1RWWLQJKDPVKLUH�+HDOWK�DQG�:HOOEHLQJ�%RDUG��1RWWLQJKDPVKLUH�&OLQLFDO�&RPPLVVLRQLQJ�*URXSV��
'LVWULFW�&RXQFLOV�DQG�RWKHU�H[WHUQDO�SDUWQHUV���
�
7KH�SRVW�KROGHU�ZLOO�EH�DFFRXQWDEOH�WR�D�3+�DQG�&RPPLVVLRQLQJ�0DQDJHU�DQG�ZLOO�ZRUN�LQ�D�PXOWL�DJHQF\�HQYLURQPHQW�
�

Key Responsibilities 
�
��� 7R�PDQDJH�DQG�GHOLYHU�3XEOLF�+HDOWK�SURMHFWV�DOLJQHG�WR�SXEOLF�
KHDOWK�SROLF\�DUHDV�XVLQJ�D�UHFRJQLVHG�SURMHFW�PDQDJHPHQW�
IUDPHZRUN��LQ�RUGHU�WKDW�WKH\�FRQWULEXWH�WR�WKH�RYHUDOO�3+�VWUDWHJ\�
�
��� 7R�VXSSRUW�WKH�XQGHUWDNLQJ�RI�WHFKQLFDO��VWDWLVWLFDO��TXDQWLWDWLYH�DQG�
TXDOLWDWLYH�SXEOLF�KHDOWK�DQDO\VHV�LQFOXGLQJ�KHDOWK�QHHGV�
DVVHVVPHQWV��SURGXFWLRQ�RI�MRLQW�VWUDWHJLF�QHHGV�DVVHVVPHQW�
FKDSWHUV��KHDOWK�LPSDFW�DVVHVVPHQWV�DQG�KHDOWK�HTXLW\�DXGLWV�LQ�
FRQMXQFWLRQ�ZLWK�SDUWQHUV��LQ�RUGHU�WKDW�WKLV�LQIRUPDWLRQ�LV�XVHG�WR�
LQIRUP�HIIHFWLYH�GHFLVLRQ�PDNLQJ��

�
��� 7R�DVVHVV�WKH�HYLGHQFH�RI�HIIHFWLYHQHVV�RI�KHDOWK�DQG�ZHOOEHLQJ�
LQWHUYHQWLRQV��SURJUDPPHV�DQG�VHUYLFHV�LQ�RUGHU�WR�LQIRUP�
FRPPLVVLRQLQJ�DQG�VWUDWHJ\�DQG�VHUYLFH�UHYLHZV��SDUWLFLSDWLQJ�LQ�
OLWHUDWXUH�UHYLHZV�DQG�UHVHDUFK��

�
��� 7R�VXSSRUW�WKH�FRPPLVVLRQLQJ�RI�3XEOLF�+HDOWK�VHUYLFHV�LQ�VSHFLILHG�
SROLF\�DUHDV��HQVXULQJ�WKH\�GHOLYHU�YDOXH�IRU�PRQH\�DQG�DUH�FRVW�
HIIHFWLYH��

�
��� 7R�FRQWULEXWH�WR�WKH�FRPPLVVLRQLQJ�SURFHVV�E\�ZULWLQJ�HYLGHQFH�
EDVHG�VHUYLFH�VSHFLILFDWLRQV�WKDW�DGGUHVV�WKH�ILQGLQJV�RI�QHHGV�
DVVHVVPHQW��VXSSRUWLQJ�WKH�SURFXUHPHQW�DQG�PDQDJHPHQW�RI�

Key Accountabilities 
�
��� 'HOLYHULQJ�DOORFDWHG�SURMHFWV���ZRUN�VWUHDPV�ZLWKLQ�DSSURSULDWH�

OHYHOV�RI�TXDOLW\��WLPH��EXGJHW��UHVRXUFHV�DQG�SHUIRUPDQFH��
�
��� :RUNLQJ�ZLWKLQ�DQ�HYLGHQFH�EDVHG�DSSURDFK�DQG�ZLWKLQ�
HWKLFDO�IUDPHZRUNV�WR�GHOLYHU�KLJK�TXDOLW\�DQG�HTXLWDEOH�
VHUYLFHV��

�
��� 'HYHORSLQJ�LQIOXHQFLQJ�UHODWLRQVKLSV�ZLWK�VWDII��H[WHUQDO�
RUJDQLVDWLRQV�DQG�SDUWQHUV�WR�HQVXUH�WKDW�3XEOLF�+HDOWK�
REMHFWLYHV�DUH�PHW��

�
��� 7KH�DFFXUDF\��WLPHOLQHVV�DQG�TXDOLW\�RI�UHSRUWV��DQDO\VLV�DQG�
DVVHVVPHQWV�SURGXFHG��

�
��� 7KH�DFFXUDF\�DQG�TXDOLW\�RI�FRQWULEXWLRQV�WR�3XEOLF�+HDOWK�

DGYLFH�JLYHQ��
�
��� :RUNLQJ�ZLWKLQ�LGHQWLILHG�UHVRXUFH�UHVWUDLQWV�DQG�GHILQHG�
LQLWLDWLYHV�

�
��� 5HSRUWLQJ�LVVXHV�ZKHUH�XQIRUHVHHQ�HYHQWV�LPSDFW�RQ�
REMHFWLYHV��WDUJHWV�RU�EXGJHWV�
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FRQWUDFWV�IRU�SXEOLF�KHDOWK�VHUYLFHV��DQG�FRQGXFWLQJ�VHUYLFH�
HYDOXDWLRQV�DQG�UHYLHZV��

�
��� 7R�VXSSRUW�VHQLRU�VWDII�LQ�WKH�SURYLVLRQ�RI�VSHFLDOLVW�SXEOLF�KHDOWK�
DQG�FRPPLVVLRQLQJ�VXSSRUW�WR�WKH�1+6�&OLQLFDO�&RPPLVVLRQLQJ�
*URXSV�RQ�VSHFLILHG�KHDOWK�FDUH�WRSLFV�LQ�RUGHU�WR�IXOILO�WKH�&RXQFLO¶V�
VWDWXWRU\�GXW\��LQFOXGLQJ�VXSSRUWLQJ�DQ\�LQWHJUDWHG�FRPPLVVLRQLQJ�
DUUDQJHPHQWV�PDQDJHG�E\�WKH�FRXQFLO�RQ�EHKDOI�RI�&&*V��

�
��� 7R�DUWLFXODWH�KHDOWK�LQIRUPDWLRQ�WR�VXSSRUW�WKH�GHYHORSPHQW�RI�
VWUDWHJ\�DQG�DFWLRQ�WR�WDFNOH�KHDOWK�LQHTXDOLW\�LVVXHV�DQG�ZULWLQJ�
UHSRUWV�WR�PDNH�UHFRPPHQGDWLRQV�DV�DSSURSULDWH��

�
��� 7R�ZRUN�ZLWK�RWKHUV�WR�SURPRWH�SXEOLF�KHDOWK�SULRULWLHV�DQG�

RXWFRPHV��7KLV�LQFOXGHV�VLJQSRVWLQJ�RWKHUV�WR�SXEOLF�KHDOWK�
NQRZOHGJH��VWDQGDUGV�RU�SUDFWLFH��DFURVV�WKH�SROLF\�DUHD��DQG�
ZRUNLQJ�ZLWK�RWKHU�SDUWV�RI�WKH�&RXQFLO�LQ�RUGHU�WR�UDLVH�WKH�SURILOH�
RI�SXEOLF�KHDOWK�DQG�HPEHG�SXEOLF�KHDOWK�ZLWKLQ�FRXQFLO�VHUYLFHV�
DQG�SROLFLHV�

�

��� )RU�HQVXULQJ�WKDW�ORFDO�SROLFLHV��QDWLRQDO�UHTXLUHPHQWV��
SURIHVVLRQDO�VWDQGDUGV��UHJXODWRU\�VWDQGDUGV�DQG�FRGHV�RI�
SUDFWLFH�IRU�GHOLYHU\�RI�SXEOLF�KHDOWK�VHUYLFHV�DUH�PHW��
([DPSOHV�LQFOXGH�1,&(�JXLGHOLQHV��1DWLRQDO�6HUYLFH�
)UDPHZRUNV�DQG�HTXLYDOHQWV��

�
��� )RU�HQVXULQJ�WKDW�KHDOWK�DQG�VDIHW\�OHJLVODWLRQ��SROLF\�DQG�EHVW�
SUDFWLFH�LV�IXOO\�FRPSOLHG�ZLWK��

�
����)RU�NHHSLQJ�XS�WR�GDWH�E\�SDUWLFLSDWLQJ�LQ�&3'��UHVHDUFK�DQG�
DXGLW�

7KH�SRVW�KROGHU�ZLOO�SHUIRUP�DQ\�GXW\�RU�WDVN�WKDW�LV�DSSURSULDWH�IRU�WKH�UROH�GHVFULEHG 
�
�
�

Person Specification 
�

Education and Knowledge 
 
��� (GXFDWHG�WR�'HJUHH�OHYHO�RU�HTXLYDOHQW�H[SHULHQFH�
��� .QRZOHGJH�RI�3XEOLF�+HDOWK�ZRUN�WR�LQFOXGH�WKH�IROORZLQJ���
D�� $ELOLW\�WR�DQDO\VH�KHDOWK�QHHG�ZRUNLQJ�IURP�D�UDQJH�RI�

LQIRUPDWLRQ�VRXUFHV�
E�� $ELOLW\�WR�LQWHUSUHW�DQG�HYDOXDWH�UHVHDUFK�DQG�ORFDOO\�
GHULYHG�HYLGHQFH��

F�� 8QGHUVWDQGLQJ�RI�JRYHUQPHQW�SROLF\�DQG�OHJLVODWLYH�
DJHQGD�IRU�ORFDO�JRYHUQPHQW�DQG�KHDOWK�

G�� 8QGHUVWDQGLQJ�RI�VRFLDO�GHWHUPLQDQWV�RI�KHDOWK�
H�� +HDOWK�SURPRWLRQ�WKHRU\�DQG�SUDFWLFH��

Personal skills and general competencies 
�
��� 3HUVRQDO�GULYH�DQG�FRPPLWPHQW�WR�H[FHOOHQW�FXVWRPHU�FDUH��
��� *RRG�LQWHUSHUVRQDO�VNLOOV�HQDEOLQJ�WKH�SRVW�KROGHU�WR�EXLOG�

VWURQJ�UHODWLRQVKLSV��
��� (IIHFWLYH�SDUWQHUVKLS�ZRUNLQJ�LQ�D�FRPSOH[�HQYLURQPHQW��
��� $ELOLW\�WR�DQDO\VH�LVVXHV�DQG�SUREOHPV��DQG�ZRUN�ZLWK�RWKHUV�
WR�SURSRVH�DQG�LPSOHPHQW�HIIHFWLYH��FUHDWLYH�DQG�LQQRYDWLYH�
VROXWLRQV�ZLWKLQ�UHTXLUHG�WLPHVFDOHV��

��� $ELOLW\�WR�ZRUN�WR�VSHFLILHG�WLPHVFDOHV��XVLQJ�RZQ�LQLWLDWLYH�WR�SODQ�
DQG�SULRULWLVH��DQG�PDQDJH�RZQ�ZRUN�SURJUDPPH��
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I�� (SLGHPLRORJLFDO�DSSURDFKHV�WR�DVVHVVLQJ�GLVHDVH�LQ�WKH�
SRSXODWLRQ�
��� 8QGHUVWDQGLQJ�RI�HYLGHQFH�EDVHG�VWUDWHJLHV�WR�UHGXFH�
KHDOWK�LQHTXDOLWLHV�

�
��� .QRZOHGJH�RI�WKH�SULQFLSOHV�DQG�SUDFWLFH�RI��

D��SURMHFW�PDQDJHPHQW��
E��H[FHOOHQW�FXVWRPHU�VHUYLFH��
F��FRQWLQXDO�LPSURYHPHQW�
G��SHUIRUPDQFH�PDQDJHPHQW�
H��FRPPXQLW\�GHYHORSPHQW�WKHRU\��GHVLUDEOH��
I��DSSURSULDWH�ULVN�PDQDJHPHQW�

����$ELOLW\�WR�ZRUN�HIIHFWLYHO\�LQ�D�SURIHVVLRQDO�SROLWLFDO�HQYLURQPHQW�
ZLWK�VHQVLWLYLW\�DQG�LQWHJULW\��

����*RRG�FRPPXQLFDWLRQ�VNLOOV�WR�EH�DEOH�WR�SUHVHQW�FRPSOH[�
LQIRUPDWLRQ�FOHDUO\�DQG�FRQFLVHO\��ERWK�YHUEDOO\�DQG�LQ�ZULWLQJ��LQ�
RUGHU�WR�LQIOXHQFH�GHFLVLRQ�PDNHUV�DQG�FRPPDQG�WKH�FRQILGHQFH�
RI�RWKHUV��

����$ELOLW\�WR�ORFDWH�DQG�HYDOXDWH�LQIRUPDWLRQ�DQG�HYLGHQFH�EDVHG�
SUDFWLFH��SUHVHQWLQJ�LW�LQ�D�PDQQHU�WKDW�HQDEOHV�GHFLVLRQ�PDNLQJ��
DQG�WDNLQJ�DFFRXQW�RI�FRQILGHQWLDOLW\�DV�DSSURSULDWH��

����$ELOLW\�WR�LGHQWLI\��DVVHVV�DQG�DGGUHVV�ULVN��ZRUNLQJ�VDIHO\�DQG�
UHSRUWLQJ�DQ\�ULVNV�RXWVLGH�RI�WKHLU�FRQWURO�

����'HPRQVWUDWH�DZDUHQHVV��XQGHUVWDQGLQJ�DQG�FRPPLWPHQW�WR�WKH�
&RXQFLO¶V�(TXDOLW\�DQG�'LYHUVLW\�3ROLF\��VKRZLQJ�VHQVLWLYLW\�WR�WKH�
QHHGV�RI�D�GLYHUVH�UDQJH�RI�FXVWRPHUV�DQG�FROOHDJXHV��

����$ELOLW\�DQG�ZLOOLQJQHVV�WR�WUDYHO�ERWK�LQVLGH�DQG�RXWVLGH�WKH�
FRXQFLO�DUHD�DV�UHTXLUHG��DQG�WR�ZRUN�RXWVLGH�QRUPDO�RIILFH�KRXUV�
�VRPH�HYHQLQJ�DQG�ZHHNHQG�ZRUN�PD\�EH�UHTXLUHG���

����8VH�RI�,7�V\VWHPV�LQFOXGLQJ�([FHO��:RUG��3RZHU3RLQW��GDWDEDVHV�
DQG�SURMHFW�PDQDJHPHQW�VRIWZDUH�WR�D�EXVLQHVV�VWDQGDUG��

����(YLGHQFH�RI�UHFHQW�SDUWLFLSDWLRQ�LQ�FRQWLQXRXV�SURIHVVLRQDO�
GHYHORSPHQW�

Experience 
�
����([SHULHQFH�RI�ZRUNLQJ�LQ�SDUWQHUVKLS�ZLWK�H[WHUQDO�ERGLHV��
SDUWLFXODUO\�LQ�GHOLYHU\�RI�MRLQW�DFWLRQ�SODQV�WR�DFKLHYH�VKDUHG�
REMHFWLYHV��

����([SHULHQFH�RI�SURMHFW�PDQDJHPHQW��
����([SHULHQFH�RI�GHVLJQLQJ�V\VWHPV�IRU�FRQVXOWDWLRQ�DQG�PDNLQJ�
FKDQJHV�EDVHG�RQ�IHHGEDFN��

����([SHULHQFH�RI�PDQDJLQJ�D�GLYHUVH�ZRUNORDG�LQ�D�KLJK�
SUHVVXULVHG�HQYLURQPHQW�DQG�HQVXULQJ�WKDW�GHDGOLQHV�DUH�PHW��

Role Dimensions 
�

���7DNHV�UHVSRQVLELOLW\�IRU�LGHQWLILHG�SURMHFWV�RU�WDVNV��HQVXULQJ�KLJK�TXDOLW\�GHOLYHU\�WKDW�PHHWV�DJUHHG�VSHFLILFDWLRQV��
���:RUNV�LQ�D�WHDP�ZLWK�RWKHUV��ZLWK�D�ZLOOLQJQHVV�WR�VKDUH�LQIRUPDWLRQ�DQG�EH�IOH[LEOH�LQ�UHVSRQVH�WR�FKDQJLQJ�GHPDQGV��
���:RUNV�ZLWKLQ�LGHQWLILHG�UHVRXUFHV��
���:RUNV�ZLWK�H[WHUQDO�ERGLHV��
���$FFRXQWDEOH�WR�D�3+�DQG�&RPPLVVLRQLQJ�PDQDJHU��DQG�GHSXWLVHV�RQ�UHTXHVW��
���1R�EXGJHWDU\�RU�VWDIILQJ�UHVSRQVLELOLWLHV�

Please attach a structure chart 

�
'DWH�� � � � � �


