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Jo
b

 P
u

rp
o

se 
T

o provide assistance to the E
arly Y

ears S
pecialist T

eachers to prom
ote and support the delivery of high quality early education and 

childcare provision in order to raise attainm
ent, especially for vulnerable children. 

 T
o w

ork in a collaborative m
anner w

ith early years providers to support and challenge them
 to im

prove the quality of their provision in line 
w

ith O
fsted expectations.  

   K
ey R

esp
o

n
sib

ilities 
 

1. 
T

o raise standards in settings by both challenging and 
supporting providers using appropriate quality im

provem
ent 

tools including a process of observation, evidence gathering, 
reflection and analysis. 

 
2. 

T
o provide/secure inform

ation, advice and training to settings 
that supports quality im

provem
ent. 

 
3. 

T
o support the A

nnual C
onversation process to identify areas for 

im
provem

ent. 
 

4. 
T

o contribute to pre and post O
fsted inspection support w

here 
required. 

 
5. 

T
o contribute to the developm

ent of cross-sector practitioner 
netw

ork and support their effectiveness.   
 

6. 
T

o support the im
plem

entation of the E
Y

 T
racker. 

 
7. 

T
o advise and support practitioners to deliver inclusive practice. 

 

K
ey A

cco
u

n
tab

ilities 
 

1. 
S

pecified service targets w
ithin agreed tim

escales 
 

2. 
Im

proving educational and life outcom
es for all young 

children 
 

3. 
E

ffective engagem
ent w

ith providers to secure high quality 
of provision 

 
4. 

E
ffective record keeping and report w

riting 
 

5. 
S

afeguard the w
elfare of children 

 
6. 

W
ork flexibly according to the needs of the service. 

 
7. 

E
ffective im

plem
entation of the E

arly Y
ears tracker 
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8. 
T

o advise and support settings to strengthen safeguarding 
practice and access to early help services/processes. 
 

9. 
T

o advise and support settings to create com
m

unication friendly 
spaces. 

 
10. T

o support settings to  effectively  engage parents in their child's 
learning 
 

11. T
o prom

ote effective and sm
ooth transitions for children 

 
12. T

o support providers to w
ork collaboratively w

ith key agencies to 
m

eet individual needs of children and fam
ilies. 

 
 T

h
e p

o
st h

o
ld

er w
ill p

erfo
rm

 an
y d

u
ty o

r task th
at is ap

p
ro

p
riate fo

r th
e ro

le d
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ed
 

P
erso

n
 S

p
ecificatio

n
 

 
E

d
u

catio
n

 an
d

 K
n

o
w

led
g

e 
 

1. 
D

egree in E
arly Y

ears or equivalent 
 

2. 
U

nderstanding of current legislation and of relevant key 
local/national policies including those relevant to children w

ith 
S

E
N

D
 

 
3. 

D
etailed know

ledge of child developm
ent and the E

arly Y
ears 

F
oundation S

tage 
 

4. 
W

orking know
ledge of O

fsted inspection requirem
ents 

 
5. 

U
nderstanding and know

ledge of safeguarding practice. 
  

P
erso

n
al skills an

d
 g

en
eral co

m
p

eten
cies 

 1. 
A

 high level of personal drive and com
m

itm
ent to excellent 

custom
er care and the ability to set an exam

ple for other staff 
 2. 

S
trong interpersonal skills to gain the agreem

ent and 
acceptance of others including colleagues, senior m

anagers 
and custom

ers. 
 3. 

A
bility to m

ake decisions and solve problem
s to m

eet 
operational targets, involving devising solutions and 
prioritising the resources available 

 4. 
A

bility to m
eet agreed objectives and delivery targets.  

 
5. 

A
bility to com

m
unicate clearly and effectively using a range of 

m
ethods. 

 6. 
A

bility to dem
onstrate a coaching and m

entoring approach to 
bring about im

provem
ents to practice.  

E
xp

erien
ce 

 
1. 

S
ubstantial experience of leading and m

anaging high quality 
early years provision. 
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2. 

E
xperience of a range of children w

ith S
E

N
D

 
 

3. 
E

xperience of collaborative w
ork w

ith a range of practitioners 
and agencies 
 

4. 
E

xperience of w
orking w

ith parents/carers 
 

5. 
E

xperience of safeguarding children 
 

 
7. 

A
bility to m

aintain accurate records. 
 

8. 
A

bility to co-deliver training and C
P

D
 

 
9. 

A
bility to w

ork collaboratively w
ith a range of early years 

practitioners/services. 
 

10. A
n ability to prom

ote inclusion and equal opportunities. 
 

11. A
bility to recognise and respond to safeguarding issues in 

line w
ith relevant policies 

 
12. A

bility to use IC
T

 appropriate for the role. 
 

13. A
bility to w

ork on ow
n initiative and as part of a support team

. 
 

14. W
illingness to travel across the county and to change 

geographical w
orking area on request as dictated by the 

needs of the service 
R

o
le D

im
en

sio
n

s 
 

1. 
R

esponsibility for the delivery of support and advice to early years practitioners in order to increase the num
ber of settings 

providing high quality early education places particularly for disadvantaged children. 
 2. 

R
esponsibility for contributing to overall achievem

ent and a narrow
ing of the attainm

ent gap. 
P

lease attach a structure chart 
 D

ate 16/0/14 


