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Title 
Caretaker 

Department 
Environment and Resources 

Post Ref. 
Grade 2 

Job Purpose 
7R�GHOLYHU�DQ�HIIHFWLYH�DQG�HIILFLHQW�GDLO\�FDUHWDNLQJ�VHUYLFH�WR�GHVLJQDWHG�HVWDEOLVKPHQWV�
�

Key Responsibilities 
�
��� 7KH�VHFXULW\�RI�WKH�SUHPLVHV��WRJHWKHU�ZLWK�LWV�FRQWHQWV��7KH�
ORFNLQJ�DQG�XQORFNLQJ�RI�WKH�SUHPLVHV��$WWHQGLQJ�WR�WKH�LQWUXGHU�
DODUP�ZKHUH�DSSOLFDEOH��%RDUGLQJ�XS�DQG�PDNLQJ�VHFXUH�WKH�
EXLOGLQJV�IROORZLQJ�YDQGDOLVP�RU�RWKHU�GDPDJH�LI�UHTXLUHG��

��� $WWHQGLQJ�WR�WKH�KHDWLQJ�RI�WKH�SUHPLVHV�DQG�HQVXULQJ�WKDW�WKH�
UHTXLUHG�WHPSHUDWXUHV�DUH�PDLQWDLQHG��(QVXULQJ�WKDW�WKH�ERLOHU�
SODQW�HTXLSPHQW��LQFOXGLQJ�KHDWHU�FDELQHWV�DUH�FOHDQHG�DQG�
PDLQWDLQHG�LQ�DFFRUGDQFH�ZLWK�WKH�$XWKRULW\¶V�&OHDQLQJ�DQG�
-DQLWRULDO�6SHFLILFDWLRQ�DQG�IDXOWV�DUH�UHSRUWHG��

��� +DQG\SHUVRQ�GXWLHV��IRU�H[DPSOH��VHFXULQJ�VFUHZV��KLQJHV��
GRRU�IXUQLWXUH��ORFNV��PLQRU�UHSDLUV��SDLQWLQJ��ERDUGLQJ�ZLQGRZV��
FKDQJLQJ�EXOEV��IOXRUHVFHQW�WXEHV�DQG�VWDUWHUV��FOHDQLQJ�DQG�
UHSODFLQJ�OLJKW�GLIIXVHUV��XQEORFNLQJ�VLQNV�DQG�GUDLQV��FKDQJLQJ�
&&79�WDSHV�DQG�DOLJQLQJ�IRFXVLQJ�FDPHUDV��ZDWHU�PHWHU�
UHDGLQJV�DQG�FKHPLFDO�GRVLQJ�HWF��7KLV�OLVW�LV�QRW�H[KDXVWLYH�
DQG�LQFOXGHV�DOO�UHSDLUV�DQG�PDLQWHQDQFH�WKDW�GR�QRW�UHTXLUH�WKH�
VHUYLFHV�RI�D�VNLOOHG�FUDIWVPDQ�DQG�ZKLFK�DUH�QRW�FRYHUHG�E\�D�
VHUYLFH�RU�PDLQWHQDQFH�FRQWUDFW���

��� 7KH�FOHDQLQJ�RI�GHVLJQDWHG�DUHDV�LQ�WKH�HVWDEOLVKPHQW�DQG�
PDLQWDLQLQJ�KLJK�VWDQGDUGV�LQ�WKHVH�DUHDV��0DLQWDLQLQJ�IORRU�
VXUIDFHV�LQ�DFFRUGDQFH�ZLWK�WKH�UHTXLUHPHQWV�RI�WKH�$XWKRULW\¶V�
FOHDQLQJ�DQG�MDQLWRULDO�VSHFLILFDWLRQ��

��� 7R�FDUU\�RXW�SRUWHUDJH�GXWLHV�DV�DQG�ZKHQ�UHTXLUHG�E\�WKH�
HVWDEOLVKPHQW��

��� $WWHQGLQJ�WR�DQG�FOHDQLQJ�XS�DIWHU�VSLOODJHV��
��� (QVXULQJ�WKDW�DOO�WKH�H[WHULRU�KDUG�VXUIDFHV�LQFOXGLQJ�DUWLILFLDO�RU�
ODZQHG�DUHDV�DUH�NHSW�LQ�D�FOHDQ�DQG�WLG\�FRQGLWLRQ�LQFOXGLQJ�

Key Accountabilities 
�
��� 7R�VXSSRUW�WKH�GHOLYHU\�RI�DQ�HIILFWLYH�FDUHWDNLQJ�VHUYLFH�RQ�
GHVLJQDWHG�VLWH���LQ�FRPSOLDQFH�ZLWK�WKH�DJUHHG�FRQWUDFW�
VSHFLILFDWLRQ�VHUYLFH�OHYHO�DJUHHPHQW�

��� $FFRXQWDEOH�IRU�SHUVRQDO�KHDOWK�DQG�VDIHW\�DQG�
FRQWULEXWLRQ�WRZDUGV�WKH�KHDOWK�DQG�VDIHW\�RI�DOO�RWKHU�VLWH�
XVHUV��

��� $FFRXQWDEOH�IRU�WKH�SHUVRQDO�GHYHORSPHQW�DQG�ZHODIUH�RI�
EXLOGLQJ�FOHDQLQJ�RSHUDWLYHV�EDVHG�DW�WKH�GHVLJQDWHG�VLWH��

��� $FFRXQWDEOH�IRU�WKH�VHFXULW\�RI�WKH�GHVLJQDWHG�SUHPLVH���
DODUPV�DQG�EXLOGLQJ�VHFXULW\���

��� $FFRXQWDEOH�IRU�WKH�FDUH�DQG�VWRUHDJH�RI�FOHDQLQJ�
FKHPLFDOV�HTXLSPHQW�DQG�HOHFWULFDO�PDFKLQHU\�EDVHG�RQ�
VLWH��

��� $FFRXQWDEOH�IRU�WKH�DGPLQLVWUDWLYH�SDSHUZRUN�EDVHG�RQ�
VLWH�ZKLFK�UHODWHV�WR�WKH�FDUHWDNLQJ�FOHDQLQJ�IURQWOLQH�
VHUYLFH���WLPHVKHHWV�KROLGD\IRUPV�KHDOWK�DQG�VDIHW\�
GRFXPHQWDWLRQ��
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WKH�HPSW\LQJ�RI�OLWWHU�ELQV��WKH�FOHDQLQJ�RI�GUDLQV�DQG�JXOOH\V��
WKH�VDOWLQJ�DQG�GH�LFLQJ�RI�KDUG�VXUIDFHV�GXULQJ�WKH�ZLQWHU�
PRQWKV�DQG�WKH�PRYLQJ�RI�VQRZ�WR�HQVXUH�DFFHVV�WR�WKH�
SUHPLVHV��

��� 7R�JLYH�DGHTXDWH�VXSHUYLVLRQ�DQG�GLUHFWLRQ�DGYLFH�WR�
VXSHUYLVRU\�DQG�FOHDQLQJ�RSHUDWLYHV�DQG�WR�PDLQWDLQ�WKH�
UHTXLUHG�UHFRUGV�RI�WLPH�VKHHWV��DWWHQGDQFH��OHDYH��VLFNQHVV�
DEVHQFH�HWF��

��� 7R�UHFRUG�DOO�GHOLYHULHV�DQG�PDLQWDLQ�WKH�UHTXLUHG�LQIRUPDWLRQ�LQ�
WKH�ORJERRNV��VWRFN�FDUGV��HWF���DQG�WR�HQVXUH�WKDW�DGHTXDWH�
VXSSOLHV�LQFOXGLQJ�IXHO�DUH�PDLQWDLQHG�WR�PHHW�WKH�QHHGV�RI�WKH�
HVWDEOLVKPHQW�DQG�%XLOGLQJ�&OHDQLQJ�6HUYLFHV��

����7R�EH�DYDLODEOH�DQG�DWWHQG�WR�WKH�UHTXLUHPHQWV�RI�WKH�KLUHU¶V�RI�
WKH�SUHPLVHV�IRU�WKH�SXUSRVH�RI�OHWWLQJV�LI�DSSURSULDWH��

����(QVXULQJ�ZDVKURRPV�DUH�VWRFNHG�ZLWK�DSSURSULDWH�FRQVXPDEOH�
LWHPV��

����:RUNLQJ�ZLWK�VLWH�UHSUHVHQWDWLYHV�WR�HQVXUH�)DFLOLWLHV�6HUYLFHV�
DUH�GHOLYHUHG�WR�UHTXLUHG�VWDQGDUGV��

����,Q�FDVHV�RI�HPHUJHQF\��WR�EH�DYDLODEOH�RXWVLGH�RI�WKH�QRUPDO�
ZRUNLQJ�ZHHN��H�J��WR�DWWHQG�IROORZLQJ�LQWUXGHU�RU�RWKHU�DODUPV��
ILUHV��IORRGV��HWF���EH�UHTXLUHG�WR�DWWHQG�IRU�VXFK�DFWLRQ�DV�
UHTXLUHG���.H\�+ROGLQJ���

����7R�DWWHQG�WR�WKH�KHDWLQJ�RI�WKH�SUHPLVHV�DW�ZHHNHQGV�GXULQJ�WKH�
DSSURYHG�ZLQWHU�SHULRG�ZKHQ�UHTXLUHG��

����7KH�&DUHWDNHU�VKDOO�EH�VXEMHFW�WR�WKH�LPPHGLDWH�GD\�WR�GD\�
VXSHUYLVLRQ�DQG�GLUHFWLRQ�RI�+HDG�7HDFKHU��6LWH�0DQDJHU�RU�
VXFK�RWKHU�RIILFHU�DV�PD\�EH�GHWHUPLQHG�E\�WKH�%XLOGLQJ�
&OHDQLQJ�6HUYLFHV�0DQDJHU��

����7R�DVVLVW��ZKHQ�QHFHVVDU\��RIILFHUV�RI�WKH�GHSDUWPHQW�LQ�GHDOLQJ�
ZLWK�PDWWHUV�FRQFHUQLQJ�EXLOGLQJ�PDLQWHQDQFH��

����7R�SURYLGH�DQ�RQ�VLWH�PRQLWRULQJ�VHUYLFH�IRU�WKH�%XLOGLQJ�
&OHDQLQJ�6HUYLFHV�LQFOXGLQJ�OLDLVRQ�ZLWK�WKH�HVWDEOLVKPHQW�RQ�
EHKDOI�RI�WKH�%XLOGLQJ�&OHDQLQJ�6HUYLFHV���

����:KHQ�UHTXLUHG��WR�FOHDQ�WKH�LQWHUQDO�VXUIDFHV�RI�JODVV�DQG�
ZLQGRZV��

����$WWHQGLQJ�WR�LQFLQHUDWRUV�DV�GHILQHG�LQ�WKH�$XWKRULW\¶V�-DQLWRULDO�
6SHFLILFDWLRQ��

����:KHUH�DSSOLFDEOH��WKH�FOHDQLQJ�RI�RYHUKHDG�NLWFKHQ�FDQRSLHV�DV�
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VSHFLILHG�LQ�WKH�$XWKRULW\¶V�-DQLWRULDO�6SHFLILFDWLRQ��
����5HSODFLQJ�FRQVXPDEOH�LWHPV��
����6HWWLQJ�RXW�IXUQLWXUH��HWF���DV�UHTXHVWHG�E\�WKH�0DQDJHU�RU�+HDG�
RI�WKH�HVWDEOLVKPHQW��

����7DNLQJ�UHDVRQDEOH�FDUH�IRU�WKH�+HDOWK�DQG�6DIHW\�RI�WKHPVHOYHV�
DQG�RI�RWKHU�SHUVRQV�ZKR�PD\�EH�DIIHFWHG�E\�WKHLU�DFWLYLWLHV�
DQG��ZKHUH�DSSURSULDWH��VDIHJXDUGLQJ�WKH�+HDOWK�DQG�6DIHW\�RI�
DOO�SHUVRQV�XQGHU�WKHLU�FRQWURO�DQG�JXLGDQFH�LQ�DFFRUGDQFH�ZLWK�
OHJLVODWLRQ��

����(IIHFWLYH�DQG�HIILFLHQW�RQ�VLWH�OLDLVRQ�ZLWK�VLWH�UHSUHVHQWDWLYHV�LQ�
RUGHU�WR�GHOLYHU�H[FHOOHQW�VWDQGDUGV�RI�FXVWRPHU�FDUH��

����8QGHUWDNH�DQ\�RWKHU�GXWLHV��ZKLFK�PD\�UHDVRQDEO\�EH�UHJDUGHG�
DV�ZLWKLQ�D�QDWXUH�RI�WKH�GXWLHV�DQG�UHVSRQVLELOLWLHV�DQG�JUDGH�RI�
WKH�SRVW�DV�GHILQHG��VXEMHFW�WR�WKH�SURYLVR�WKDW�QRUPDOO\�DQ\�
FKDQJHV�RI�D�SHUPDQHQW�QDWXUH�VKDOO�EH�LQFRUSRUDWHG�LQWR�WKH�
MRE�GHVFULSWLRQ�LQ�VSHFLILF�WHUPV��

�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�

7KH�SRVW�KROGHU�ZLOO�SHUIRUP�DQ\�GXW\�RU�WDVN�WKDW�LV�DSSURSULDWH�IRU�WKH�UROH�GHVFULEHG 
�
�



7LHU�����)URQWOLQH�5ROHV�

�
�
�
�
�
�
�
�

Person Specification 
�

Education and Knowledge 
�
��� 194�4XDOLILFDWLRQ���+HDOWK�DQG�6DIHW\�TXDOLILFDWLRQ�LQ�
&DUHWDNLQJ�&OHDQLQJ���GHVLUDEOH��

Personal skills and general competencies 
�
��� 3XWV�LQWR�SUDFWLFH�WKH�&RXQFLO¶V�FRPPLWPHQW�WR�H[FHOOHQW�

FXVWRPHU�FDUH��
�
��� :RUNV�HIILFLHQWO\�DQG�HIIHFWLYHO\�DQG�DFWLYHO\�ORRNV�IRU�ZD\V�RI�

LPSURYLQJ�VHUYLFHV�DQG�RXWFRPHV�IRU�FXVWRPHUV��
�
�
��� :RUNV�ZHOO�ZLWK�FROOHDJXHV�EXW�DOVR�DEOH�WR�ZRUN�RQ�WKHLU�RZQ�

LQLWLDWLYH����
�
�
��� 6KDUHV�WKH�&RXQFLO¶V�FRPPLWPHQW�WR�SURYLGLQJ�D�VDIH�

HQYLURQPHQW�IRU�FXVWRPHUV�DQG�VWDII�DQG�DOVR�WUHDWLQJ�DOO�ZLWK�
UHVSHFW�DQG�FRQVLGHUDWLRQ�

Experience 
�
��� ([SHULHQFH�RI�ZRUNLQJ�ZLWKLQ�D�IURQWOLQH�VHUYLFH�DUHD���
FRQWUDFWLQJ��

��� 6XSHUYLVRU\�VNLOOV�H[SHULHQFH�
��� ',<�6LWH�0DLQWHQDQFH�6NLOOV�
��� ([SHULHQFH�RI�ZRUNLQJ�ZLWKLQ�DQ�HQYLURQPHQW�ZKHUH�KHDOWK�DQG�
VDIHW\�LV�DQ�HVVHQWLDO�FULWHULD��

����+LJK�OHYHOV�RI�FXVWRPHU�FDUH�

Role Dimensions 
�

����5HVSRQVLEOH�IRU�WKH�GDLO\�GHOLYHU\�RI��FDUHWDNLQJ�VHFXULW\�RQ�VLWH�DQG�WKH�GDLO\�VXSHUYLVLRQ�RI�IURQWOLQH�FOHDQLQJ�HPSOR\HHV��
����5HVSRQVLELOLW\�IRU�PDQDJLQJ�VWRFN�DQG�HTXLSPHQW�YDOXHV�LQ�UHODWLRQ�WR�WKH�GHVLJQDWHG�VHUYLFH�
����6XSHUYLVLRQ�RI�IURQWOLQH�FOHDQLQJ�HPSOR\HHV�EDVHG�RQ�WKH�VLWH���LI�DSSOLFDEOH����

Please attach a structure chart 

�
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