
 

 
 

Title 
Occupational Therapist (Newly Qualified) 

Department 
Adult Social Care, Health and Public Protection 

Post Ref. 
      

Job Purpose 
To be responsible for the occupational therapy asessment of individual needs and the initiation and co ordination of a range of outcomes 
to meet them, promoting the principles of choice and control, personalisation and self directed support to ensure that service users can 
assess and manage their own needs, risks and uncertainties. 
 
Key Responsibilities 
 

1. Be responsible for the occupational therapy assessment, support 
planning and review of individual needs, initiating a range of 
outcomes to meet them. 

2. Maintain an occupational therapy caseload whilst continously 
developing skills and experience with appropriate supervision and 
support. 

3. Be responsible for the identification of potential reablement 
opportunities and provide access to those services as required. 

4. Providing professional information, support, advice and guidance to 
other staff and colleagues building positive relationships and 
partnerships. 

5. Organise and manage your workload independently, under the 
supervision and guidance of the team manager and/or senior 
practitioner. 

6. Provide professional information, advice and support to service 
users and their carers. 

7. Promote the principles of choice and control, personalisation and 
self directed support to ensure that service users can assess and 
manage their own needs, risks and uncertainties within their 
chosen living environment and meet their identified short and long 
term goals. 

8. Identify community and other natural support resources, 
maximising individual's assets using benefits, 
preventative/universal services and other funding sources. 

9. Monitor and review ongoing service provision ensuring all parties 

Key Accountabilities 
 

1. Maintain professional occupational therapy standards. 
2. Alert managers of issues that could affect quality, 

performance or budget. 
3. Maintain effective working relationships and contribute 

to a working environment which is safe, considerate 
and supportive to all. In accordance with relevant 
legislation and policy. 

4. Take reasonable care of your health, safety and 
welfare, and that of other persons who may be affected 
by the performance of your duties. 

5. Exercise proper care in handling, operating and 
safeguarding any equipment, vehicle or appliance 
provided, used or issued by the County Council or 
provided or issued by a third party for individual or 
collective use in the performance of your duties. 

 
 

 



 
involved are fully co ordinated. 

10. Liaise and negotiate with local providers and support networks to 
deliver better outcomes. 

11. Contribute to practice and service development. 
12. Have regard at all times for the confidential nature of the work and 

not to discuss or disclose information to unauthorised parties.  
 

The post holder will perform any duty or task that is appropriate for the role described within their grade. 
 

Person Specification 
Education and Knowledge 

 

1. A qualification accepted by the Health Professions Council as a qualification in 
Occupational Therapy. 

2. Registration with the Health Professions Council 
3. Knowledge of relevant legislation and policy frameworks relating to health, community care 

and the service area. 
4. Proficient knowledge and use of I.T. systems. 
5. Demonstration of continued professional development including completion of all 

mandatory and service relevant training and keeping a portfolio of evidence up to date. 
6. Knowledge of current Adult Social Care and Health policy drivers, e.g. Think Local, Act 

Personal. 
  

Personal skills and general 
competencies 

 

7. A high level of personal drive and 
commitment to excellent customer care 
and the ability to set an example for 
other staff 

 
8. Strong interpersonal skills to gain the 

agreement and acceptance of others 
including colleagues, senior managers 
and customers. 

 
 
9. Ability to make decisions and solve 

problems to meet operational targets, 
involving devising solutions and 
prioritising the resources available 

 
10. Ability to meet agreed objectives and 

delivery targets by the effective use of 
resources. 

Experience 
 

11. At least two years experience of care work gained through, training, paid employment or 
extensive personal experience or voluntary work. 

12. Experience of operating as part of a team. 
13. Experience of independently managing and prioritising demands and tasks to meet 

objectives. 
14. Experience of keeping detailed records and constructing reports or formal 

letter/submissions. 
15. Experience of working with the public. 
16. Demonstrable experience of using information technology in a range of applications. 
17. Experience of negotiating with representatives of partner agencies to achieve objectives. 
 

Role Dimensions 
 

18. Undertake assessments which may involve multi professional working or require urgent responses. 



 
19. Provision of equipment including moving and handling equipment, assistive technology and/or structural adaptations. 
20. Following appropriate training participate in statutory duties. 
21. Liaise with health and social care colleagues including private and voluntary organisations to ensure quality outcomes for service users. 
22. Carry out both solo or joint home visits with other professionals where appropriate and engage in discharge planning in a multi 

professional environment.   
23. Construct reports and use other documentation and tools as necessary and appropriate for example moving and handling assessments, 

special occupational therapy assessments and housing needs assessments.. 
24. Participate flexibly in other team duties and activities as appropriate to qualifications and experience as designated by the line manager 

or  supervisor. 
25. Understand, maintain and apply current departmental policies to casework and work requirements. 
26. Take up opportunities for relevant training specific to role and contribute effectively towards development of new systems, processes 

and ways of working. 
27. Undertake and implement health and safety risk assessments in relation to the provision of community based services and in relation to 

vulnerable adults. 
28. Participate in duty systems in accordance with local practices, including responding to urgent situations and offering specialist advice 

and guidance to the customer service centre and service advisers and colleagues within the multi disciplinary team. 
29. Participate in duty systems in accordance with local practices, including responding to urgent situations and offering specialist advice 

and guidance to the customer service centre and service advisers and colleagues within the multi disciplinary team. 
30. Assess individuals’ functional abilities, needs and potential for independence. 
31. Where appropriate, design, implement, monitor and review Reablement programmes that are person centred, have clear goals and are 

tailored to the individual needs. 
32. Demonstrate appropriate rehabilitative techniques to service users, carers, and staff in order to maximise independence 
33. Contribute toward the training and skills development of other social care staff and provide professional expert occupational therapy 

advice and reabling techniques to other professionals 
34. To work towards practice placement educator (PPE) status and assist with students on placement in the team. 

Please attach a structure chart 
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Title 
Experienced Occupational Therapist (Band B) 

Department 
Adult Social Care, Health & Public Protection 

Post Ref. 

Job Purpose 

7R�EH�UHVSRQVLEOH�IRU�ERWK�WKH�RFFXSDWLRQDO�WKHUDS\�DVVHVVPHQW�RI�LQGLYLGXDO�QHHGV�DQG�WKH�LQLWLDWLRQ�DQG�FRRUGLQDWLRQ�RI�D�UDQJH�RI�RXWFRPHV�
WR�PHHW�WKHP��SURPRWLQJ�WKH�SULQFLSOHV�RI�FKRLFH�DQG�FRQWURO��SHUVRQDOLVDWLRQ�DQG�VHOI�GLUHFWHG�VXSSRUW�WR�HQVXUH�WKDW�VHUYLFH�XVHUV�FDQ�DVVHVV�
DQG�PDQDJH�WKHLU�RZQ�RFFXSDWLRQDO�SHUIRUPDQFH�QHHGV��ULVNV�DQG�XQFHUWDLQWLHV��
�
 
Key Responsibilities 
�

��� 0DLQWDLQ�D�FRPSOH[�RFFXSDWLRQDO�WKHUDS\�FDVHORDG�DQG�EH�UHVSRQVLEOH�IRU�WKH�
DVVHVVPHQW��VXSSRUW�SODQQLQJ�DQG�UHYLHZ�RI�FRPSOH[�LQGLYLGXDO�QHHGV�DQG�WKHQ�LQLWLDWH�
DQG�FR�RUGLQDWH�D�UDQJH�RI�RXWFRPHV�WKDW�SURPRWH�LQGHSHQGHQFH���

��� 8QGHUWDNH�RFFXSDWLRQDO�WKHUDS\�DVVHVVPHQWV�XVLQJ�D�UDQJH�RI�KHDOWK�DQG�VRFLDO�FDUH�
WRROV��DFWLYLW\�DQDO\VLV��JUDGHG�JRDO�VHWWLQJ��HQYLURQPHQWDO�ULVN�DVVHVVPHQWV��PRYLQJ�
DQG�KDQGOLQJ�ULVN�DVVHVVPHQWV��0HQWDO�&DSDFLW\�DVVHVVPHQWV�DQG�FRQWLQXLQJ�
KHDOWKFDUH�DVVHVVPHQWV�IRU�27�VSHFLILF�UHDVRQV����

��� %H�UHVSRQVLEOH�IRU�WKH�LGHQWLILFDWLRQ�RI�SRWHQWLDO�UH�DEOHPHQW�RSSRUWXQLWLHV�DQG�SURYLGH�
DFFHVV�WR�WKRVH�VHUYLFHV�DV�UHTXLUHG��

��� 3URPRWH�LQGHSHQGHQFH�DQG�SHUVRQDOLVDWLRQ�WR�HQVXUH�WKDW�VHUYLFH�XVHUV�FDQ�DVVHVV�
DQG�PDQDJH�WKHLU�RZQ�QHHGV��ULVNV�DQG�XQFHUWDLQWLHV�ZLWKLQ�WKHLU�FKRVHQ�OLYLQJ�
HQYLURQPHQW�DQG�PHHW�WKHLU�LGHQWLILHG�VKRUW�DQG�ORQJ�WHUP�RFFXSDWLRQDO�SHUIRUPDQFH�
JRDOV��

��� ,GHQWLI\�FRPPXQLW\�DQG�RWKHU�QDWXUDO�VXSSRUW�UHVRXUFHV��PD[LPLVLQJ�LQGLYLGXDO¶V�DVVHWV�
DQG�FDSDELOLWLHV�E\�XVLQJ�SUHYHQWDWLYH�XQLYHUVDO�VHUYLFHV�DQG�RWKHU�IXQGLQJ�VRXUFHV��LQ�
OLQH�ZLWK�WKH�$GXOW�6RFLDO�&DUH�6WUDWHJ\���

��� 0RQLWRU�DQG�UHYLHZ�RQJRLQJ�RFFXSDWLRQDO�WKHUDS\�VHUYLFH�SURYLVLRQ��HQVXULQJ�DOO�SDUWLHV�
LQYROYHG�DUH�IXOO\�FRRUGLQDWHG��DV�QHFHVVDU\���

��� 3URYLGH�SURIHVVLRQDO�LQIRUPDWLRQ��DGYLFH�DQG�VXSSRUW�WR�RWKHU�VWDII�DQG�FROOHDJXHV��E\�
EXLOGLQJ�SRVLWLYH�UHODWLRQVKLSV�DQG�SDUWQHUVKLSV��

��� 3URYLGH�SURIHVVLRQDO�LQIRUPDWLRQ��DGYLFH�DQG�VXSSRUW�WR�VHUYLFH�XVHUV�DQG�WKHLU�FDUHUCV���
��� 7R�XQGHUWDNH�VDIHJXDUGLQJ�LQYHVWLJDWLRQ�ZRUN�LQ�UHODWLRQ�WR�SHRSOH�DQG�WKHLU�VSHFLILF�

RFFXSDWLRQDO�WKHUDS\�LVVXHV��
����2UJDQLVH�DQG�PDQDJH�DQ�RFFXSDWLRQDO�WKHUDS\�FDVHORDG��LQGHSHQGHQWO\�ZKLOVW�

FRQWLQXRXVO\�GHYHORSLQJ�VNLOOV�DQG�H[SHULHQFH��ZLWK�VXSHUYLVLRQ�DQG�JXLGDQFH�IURP�WKH�
27�6HQLRU�3UDFWLWLRQHU�RU�7HDP�0DQDJHU�
�
�

 
Key Accountabilities 
�

��� 0DLQWDLQ�SURIHVVLRQDO�RFFXSDWLRQDO�WKHUDS\�
VWDQGDUGV�DQG�EH�DFFRXQWDEOH�IRU�RZQ�
SHUIRUPDQFH��

��� $FFRXQWDEOH�IRU�WKH�TXDOLW\�RI�WKH�ZRUN�
XQGHUWDNHQ��

��� $OHUW�PDQDJHUV�RI�LVVXHV�WKDW�FRXOG�DIIHFW�
TXDOLW\��SHUIRUPDQFH�RU�EXGJHW��

��� $VVLVW�PDQDJHUV�WR�PHHW�VSHFLILF�VHUYLFH�
WDUJHWV�ZLWKLQ�DJUHHG�UHVRXUFHV��

��� $VVLVW�WHDP�LQ�PDLQWDLQLQJ�DSSURSULDWH�
SDUWQHUVKLS�DUUDQJHPHQWV��

��� 0DLQWDLQ�HIIHFWLYH�ZRUNLQJ�UHODWLRQVKLSV�
DQG�FRQWULEXWH�WR�D�ZRUNLQJ�HQYLURQPHQW�
ZKLFK�LV�VDIH��FRQVLGHUDWH�DQG�VXSSRUWLYH�
WR�DOO��LQ�DFFRUGDQFH�ZLWK�UHOHYDQW�
OHJLVODWLRQ�DQG�SROLF\��

��� 7DNH�UHDVRQDEOH�FDUH�RI�\RXU�KHDOWK��
VDIHW\�DQG�ZHOIDUH�DQG�WKDW�RI�RWKHU�
SHUVRQV�ZKR�PD\�EH�DIIHFWHG�E\�WKH�
SHUIRUPDQFH�RI�\RXU�GXWLHV���

��� ([HUFLVH�SURSHU�FDUH�LQ�KDQGOLQJ��
RSHUDWLQJ�DQG�VDIHJXDUGLQJ�DQ\�
HTXLSPHQW��YHKLFOH�RU�DSSOLDQFH�SURYLGHG��
XVHG�RU�LVVXHG�E\�WKH�FRXQW\�FRXQFLO�RU�
SURYLGHG�RU�LVVXHG�E\�D�WKLUG�SDUW\�IRU�
LQGLYLGXDO�RU�FROOHFWLYH�XVH�LQ�WKH�
SHUIRUPDQFH�RI�\RXU�GXWLHV���

�



����/LDLVH�DQG�QHJRWLDWH�ZLWK�ORFDO�SURYLGHUV�DQG�VXSSRUW�QHWZRUNV�WR�GHOLYHU�EHWWHU�
RXWFRPHV��

����&RQWULEXWH�WR�SUDFWLFH�DQG�VHUYLFH�GHYHORSPHQW��LQFOXGLQJ�DGYLVLQJ��PHQWRULQJ�DQG�
DVVLVWLQJ�OHVV�H[SHULHQFHG�VWDII��

����+DYH�UHJDUG�DW�DOO�WLPHV�IRU�WKH�FRQILGHQWLDO�QDWXUH�RI�WKH�ZRUN�DQG�QRWH�WR�GLVFXVV�RU�
GLVFORVH�LQIRUPDWLRQ�WR�XQDXWKRULVHG�SDUWLHV��

����8QGHUWDNH�WKH�UROH�RI�$SSURYHG�$GXOW�0HQWDO�+HDOWK�3UDFWLWLRQHU��$0+3��RU�%HVW�
,QWHUHVWV�$VVHVVRU��%,$���ZKHQ�WUDLQHG�DQG�DSSURYHG��

�
�

�
�

7KH�SRVW�KROGHU�ZLOO�SHUIRUP�DQ\�GXW\�RU�WDVN�WKDW�LV�DSSURSULDWH�IRU�WKH�UROH�GHVFULEHG�ZLWKLQ�WKHLU�JUDGH� 
�
�

Person Specification�
 

Education and Knowledge 

��� $Q�2FFXSDWLRQDO�WKHUDS\�TXDOLILFDWLRQ�UHFRJQLVHG�E\�WKH�+HDOWK�DQG�&DUH�3URIHVVLRQ�&RXQFLO�
�+&3&���

��� $GGLWLRQDO�TXDOLILFDWLRQV�RU�WUDLQLQJ�UHOHYDQW�WR�RFFXSDWLRQDO�WKHUDS\��RU�D�ZLOOLQJQHVV�WR�WUDLQ�IRU�����
%HVW�,QWHUHVW�$VVHVVRU��$03+��%ULWLVK�6LJQ�/DQJXDJH��EOLQG���GHDI�TXDOLILFDWLRQ��$SSOH�$FFUHGLWHG�
3UDFWLFH�(GXFDWRU����

��� 5HJLVWHUHG�ZLWK�WKH�+&3&�DQG�HYLGHQFH�RI�FRQWLQXRXV�SURIHVVLRQDO�GHYHORSPHQW��
��� (YLGHQFH�RI�RU�ZLOOLQJQHVV�WR�XQGHUWDNH�SRVW�JUDGXDWH�VWXG\��
��� 'HWDLOHG�NQRZOHGJH�RI�FRPPXQLW\�FDUH�VHUYLFHV�ZLWKLQ�KHDOWK�RU�VRFLDO�FDUH�VHWWLQJV��
��� 'HWDLOHG�NQRZOHGJH�RI�WKH�OHJLVODWLRQ�DQG�SROLF\�LQ�UHODWLRQ�WR�DGXOW�FRPPXQLW\�FDUH�VHUYLFHV��
��� 'HWDLOHG�NQRZOHGJH�RI�FXUUHQW�DGXOW�VRFLDO�FDUH�DQG�KHDOWK�SROLF\�GULYHUV��
�

 
Personal skills and general competencies 

��� $�IXOO�GULYLQJ�OLFHQFH�DQG�DFFHVV�WR�
WUDQVSRUW�LV�HVVHQWLDO��GLVDEOHG�
HPSOR\HHV�ZKR�DUH�XQDEOH�WR�GULYH�
EHFDXVH�RI�WKHLU�GLVDELOLW\�ZLOO�EH�
DEOH�WR�XVH�WD[LV�WR�FDUU\�RXW�WKHLU�
GXWLHV��

��� $�KLJK�OHYHO�RI�SHUVRQDO�GULYH�DQG�
FRPPLWPHQW�WR�H[FHOOHQW�FXVWRPHU�
FDUH�DQG�WKH�DELOLW\�WR�VHW�DQ�
H[DPSOH�IRU�RWKHU�VWDII����

��� 6WURQJ�LQWHUSHUVRQDO�VNLOOV�WR�JDLQ�WKH�
DJUHHPHQW�DQG�DFFHSWDQFH�RI�RWKHUV�
LQFOXGLQJ�FROOHDJXHV��VHQLRU�
PDQDJHUV�DQG�FXVWRPHUV��

��� $ELOLW\�WR�PDNH�GHFLVLRQV�DQG�VROYH�
SUREOHPV�WR�PHHW�RSHUDWLRQDO�
WDUJHWV��LQYROYLQJ�GHYLVLQJ�VROXWLRQV�
DQG�SULRULWLVLQJ�WKH�UHVRXUFHV�
DYDLODEOH��

��� $ELOLW\�WR�PHHW�DJUHHG�REMHFWLYHV�DQG�
GHOLYHU\�WDUJHWV�E\�WKH�HIIHFWLYH�XVH�
RI�UHVRXUFHV��

 
Experience 

��� $W�OHDVW�WZR�\HDUV�SRVW�TXDOLILFDWLRQ�H[SHULHQFH�ZKLFK�FOHDUO\�HYLGHQFHV�WKH�DELOLW\�WR�XQGHUWDNH�
RFFXSDWLRQDO�WKHUDS\�WDVNV�DQG�UHVSRQVLELOLWLHV�ZLWKLQ�FRPSOH[�DQG�GHPDQGLQJ�VLWXDWLRQV�ZKHUH�
HOHPHQWV�RI�ULVN�ZLOO�EH�SUHVHQW��

��� ([SHULHQFH�RI�RSHUDWLQJ�DV�SDUW�RI�D�WHDP�DQG�DVVLVWLQJ�RWKHUV�LQ�WKHLU�ZRUN��
��� ([SHULHQFH�RI�LQGHSHQGHQWO\�PDQDJLQJ�ZRUNORDG�DQG�SULRULWLVLQJ�GHPDQGV�DQG�WDVNV�WR�PHHW�
REMHFWLYHV�HIIHFWLYHO\��

��� ([SHULHQFH�RI�NHHSLQJ�GHWDLOHG�UHFRUGV�DQG�FRQVWUXFWLQJ�UHSRUWV�RU�IRUPDO�OHWWHU���VXEPLVVLRQV��
��� ([SHULHQFH�RI�ZRUNLQJ�ZLWK�PHPEHUV�RI�WKH�SXEOLF�ZKR�UHTXLUH�VXSSRUW�ZLWK�FRPSOH[�LVVXHV��
��� 'HPRQVWUDEOH�H[SHULHQFH�RI�XVLQJ�LQIRUPDWLRQ�WHFKQRORJ\�LQ�D�UDQJH�RI�DSSOLFDWLRQV��
��� ([SHULHQFH�RI�QHJRWLDWLQJ�ZLWK�SDUWQHU�DJHQFLHV�WR�DFKLHYH�REMHFWLYHV��
�

�



�

 
Role Dimensions 

��� 8QGHUWDNH�FRPSOH[�RFFXSDWLRQDO�WKHUDS\�DVVHVVPHQWV�ZKHUH�HOHPHQWV�RI�ULVN�PDQDJHPHQW�DUH�FRPPRQ�DQG�XUJHQW�UHVSRQVHV�PD\�EH�
UHTXLUHG��ZLWKLQ�D�PXOWL�SURIHVVLRQDO�HQYLURQPHQW��

��� $VVHVV�DQ�LQGLYLGXDOCV�IXQFWLRQDO�DELOLWLHV�LQ�UHODWLRQ�WR�WKH�RFFXSDWLRQDO�WDVNV�DQG�DFWLYLWLHV�WKDW�DUH�PHDQLQJIXO�WR�WKHP��LGHQWLI\LQJ�WKH�SRWHQWLDO�
IRU�WKHLU�LQGHSHQGHQFH�LQ�RFFXSDWLRQDO�DFWLYLWLHV�DQG�PDNH�VWUHQJWKV�EDVHG�UHFRPPHQGDWLRQV�WKDW�SUHYHQW�RU�GHOD\�WKH�QHHG�IRU�VRFLDO�FDUH��

��� :KHUH�DSSURSULDWH��SODQ��LPSOHPHQW�DQG�UHYLHZ�5HDEOHPHQW�RU�(QDEOHPHQW�SURJUDPPHV�WKDW�DUH�RFFXSDWLRQ�IRFXVHG��HVWDEOLVKLQJ�FOHDU�
SHUVRQ�FHQWUHG�JRDOV�WDLORUHG�WR�LQGLYLGXDO�QHHGV��

��� 'HPRQVWUDWH�DSSURSULDWH�UHKDELOLWDWLYH�DQG�UHDEOLQJ�WHFKQLTXHV�WR�VHUYLFH�XVHUV��FDUHUV�DQG�VWDII�WR�PD[LPLVH�WKH�LQGLYLGXDOV�LQGHSHQGHQFH�
��� &RQWULEXWH�WRZDUGV�WKH�VNLOOV�GHYHORSPHQW�RI�RWKHU�VRFLDO�FDUH�VWDII��SURYLGLQJ�SURIHVVLRQDO�H[SHUW�RFFXSDWLRQDO�WKHUDS\�RYHUVLJKW��VXSSRUW��

JXLGDQFH�DQG�DGYLFH�WR�RWKHU�SURIHVVLRQDOV��LQFOXGLQJ�PHQWRULQJ�QHZ�ZRUNHUV��
��� $FW�DV�D�3UDFWLFH�(GXFDWRU�DQG�WDNH�RFFXSDWLRQDO�WKHUDS\�VWXGHQWV�RQ�D�UHJXODU�EDVLV��
��� 8QGHUWDNH�VDIHJXDUGLQJ�LQYHVWLJDWLRQV�IRU�VSHFLILF�2FFXSDWLRQDO�WKHUDS\�LVVXHV��LQFOXGLQJ�ULVN�DVVHVVPHQWV�DQG�DVVRFLDWHG�DFWLYLWLHV��
��� 0DNH�UHFRPPHQGDWLRQV�IRU�SURYLVLRQ�RI�KLJKO\�VSHFLDOLVHG�HTXLSPHQW��LQFOXGLQJ�FRPSOH[�PRYLQJ�DQG�KDQGOLQJ�HTXLSPHQW��DVVLVWLYH�WHFKQRORJ\�

DQG�RU�VWUXFWXUDO�0DMRU�DGDSWDWLRQV�WR�PHHW�SHRSOH¶V�RFFXSDWLRQDO�SHUIRUPDQFH�QHHGV�DQG�RXWFRPHV��HQDEOH�WKHP�WR�KDYH�JUHDWHU�
LQGHSHQGHQFH��

��� /LDLVH�ZLWK�KHDOWK�DQG�VRFLDO�FDUH�FROOHDJXHV�LQFOXGLQJ�SULYDWH�DQG�YROXQWDU\�RUJDQLVDWLRQV�WR�HQVXUH�TXDOLW\�RXWFRPHV�IRU�VHUYLFH�XVHUV��
����&DUU\�RXW�MRLQW�YLVLWV�ZLWK�RWKHU�SURIHVVLRQDOV�ZKHUH�DSSURSULDWH�DQG�HQJDJH�PXOWL�SURIHVVLRQDO��SHUVRQDO�FHQWUHG�VXSSRUW�SODQQLQJ��
����3DUWLFLSDWH�IOH[LEO\�LQ�RWKHU�WHDP�GXWLHV�DQG�DFWLYLWLHV�DV�DSSURSULDWH�WR�TXDOLILFDWLRQV�DQG�H[SHULHQFH�DV�GHVLJQDWHG�E\�WKH�OLQH�PDQDJHU�RU�

VXSHUYLVRU��
����8QGHUVWDQG��PDLQWDLQ�DQG�DSSO\�FXUUHQW�GHSDUWPHQWDO�SROLFLHV�WR�FDVHZRUN�DQG�ZRUN�UHTXLUHPHQWV��
����7DNH�XS�RSSRUWXQLWLHV�IRU�UHOHYDQW�WUDLQLQJ�VSHFLILF�WR�UROH�DQG�FRQWULEXWH�HIIHFWLYHO\�WRZDUGV�GHYHORSPHQW�RI�QHZ�V\VWHPV��SURFHVVHV�DQG�ZD\V�

RI�ZRUNLQJ��
����8QGHUWDNH�DQG�LPSOHPHQW�KHDOWK�DQG�VDIHW\�ULVN�DVVHVVPHQWV�LQ�UHODWLRQ�WR�WKH�SURYLVLRQ�RI�FRPPXQLW\�EDVHG�VHUYLFHV�DQG�LQ�UHODWLRQ�WR�

YXOQHUDEOH�DGXOWV��
����3DUWLFLSDWH�LQ�GXW\�V\VWHPV�LQ�DFFRUGDQFH�ZLWK�ORFDO�SUDFWLFHV��LQFOXGLQJ�UHVSRQGLQJ�WR�XUJHQW�VLWXDWLRQV�DQG�RIIHULQJ�VSHFLDOLVW�DGYLFH�DQG�

JXLGDQFH�WR�WKH�&XVWRPHU�6HUYLFH�&HQWUH��VHUYLFH�DGYLVHUV�DQG�FROOHDJXHV�ZLWKLQ�WKH�PXOWL�GLVFLSOLQDU\�WHDP��
����3DUWLFLSDWH�LQ�FRXQW\ZLGH�URWDV�IRU�$03+�%,$�IRU�VSHFLILF�RFFXSDWLRQDO�WKHUDS\�FDVHV��LI�SRVW�JUDGXDWH�TXDOLILFDWLRQ�KDV�EHHQ�JDLQHG��
�

please attach a structure chart 
�

'DWH�����������
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