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Job Description  

 

Job Title:   Mill Waters Ranger  

Reports To:  Head of Centre  

Responsible for : The Mill Waters Project 

Location:  The Mill Adventure Base, Sutton in Ashfield and other sites as         

required e.g. Sutton Lawn 

Contract Term:  22.2 hours per week on a fix term contract (3 Years). 

Grade :  NJE Grade 5,  (£22,911 to £26,311 pro rata) 

 

Job Summary 

The Mill Waters project is a three-year Heritage project, which will engage local 

people with their local heritage.  You will be encouraging local people to take part in 

and also further develop a range of activities identified during the project’s 

development phase. The project’s Activity Plan focuses around the corridors 

industrial past and will support opportunities, which link to three main themes  

• Natural Heritage 

• Built Heritage 

• Social Heritage  

You will be self-motivated, energetic and have the ability to lead and empower local 

groups and individuals to take part in the activity programme.  

The role will require the post holder to reach out to local communities, support 

people’s involvement in the project and organise and lead practical activities across 

the project corridor.  

You will work alongside the project’s community engagement officer. 

Key Tasks: 

1. Mill Waters Ranger 

• Coordinate key activities and lead physical activities identified in the Activity 

Plan across the project sites. 

• Coordinate, empower and support groups, organisations and individuals to 

lead activities identified in the Activity Plan.  



• Lead and supervise activities to ensure they are adequately resourced and 

they adhere to relevant policies and procedures. 

• Maintain links to activities and opportunities outside the project to ensure 

continuity and synergy are realised.  

• Assist the project manager with the preparation of information for reporting to 

the National Lottery Heritage Fund. 

• Assist the project manager with the preparation of monitoring and evaluation 

information.  
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2. Engagement 

• Coordinate the engagement of key groups and individuals  

• Coordinate events and group activities to deliver the Activity Plan  

• Conduct outreach work to engage groups and stakeholders identified during 

the development phase 

• Empower groups to learn and develop skills to become self sufficient   

• Manage the Activity Plan budget as set out and agreed within the Activity Plan 

tolerance. 

• Prepare information material to publicise and progress specific activities and 

volunteer opportunities and ensure that these are disseminated through the 

partnerships multimedia channels.  

• Assist the community engagement officer in managing the volunteer process 

• Support the project manager and groups to develop fundraising opportunities 

which relate to the Activity Plan delivery.   

 

 

3. Additional Responsibilities  

 

• Comply with Nottinghamshire County Council Organisational policies 

including Health and Safety, Equal Opportunities, Child Protection and other 

such policies that relate to employment with the County Council. 

• Deliver the Activity Plan outcomes set out by the National Lottery Heritage 

Fund   

• Attend staff meetings as required. 

• Attend project meetings with the lead partner (Ashfield District Council)  

• Any other duties commensurate with the level of the post. 
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��������������������� A qualification to minimum level 5 in 
Landscape Management, Estate 
Management or Nature Conservation  

 

�  A full up to date First Aid 
Certificate 

�  Machinery competency   

� Tractor driving and ATV NPTC Chainsaw certificate   



����������� Evidence of two years post 
qualification with similar role attributes 

Working with local authority 
and / or community 
environment  

� Minimum of 1 years’ experience of 
managing project budgets 

 

� Ability to demonstrate experience of 
visitor management, education, 
events and community involvement 
in a country park or reserve setting.  

 

� Working knowledge of MS Office 
Suite software.  

 

�   

�   

����	���� A good understanding of the 
principles of community engagement 

 

� An appreciation of community 
heritage and culture. 

 

� A good understanding of current 
guidance and best practice in natural 
heritage / conservation management 

 

�   

���		�� Excellent organisational skills to 
enable the provision of effective and 
efficient project management  

 

� Good communication (written and 
verbal) 

 

� Ability to work under own initiative 
taking responsibility for tasks / 
activities on time and within budget. 

 

� Ability to work as part of a team  

������� A full uk drivers licence (Category B) 
(D+E desirable or willingness to 
undertake) 

 

� Applicants must have undertaken or 
be prepared to undertake an 
enhanced Disclosure and Barring 
(DBS) check.  

 

� Understand your responsibility to 
work in a safe manner and have a 
working knowledge of Health and 
Safety and that standards are met for 
staff and service users through risk 
assessment and management  

 

� Prepared to undertake occasional 
work outside of standard hours 
including evenings, weekends and 
bank holidays as required 

 

� This job requires a good degree of 
physical fitness and mobility. 
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