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Title 
3ULQFLSDO�'HYHORSPHQW�&RQWURO�2IILFHU�
�&RXQW\ZLGH��

Department 
(QYLURQPHQW�DQG�5HVRXUFHV�

Post Ref. 
      

Job Purpose 
7R�PDQDJH�WKH�GHOLYHU\�RI�WKH�KLJKZD\V�GHYHORSPHQW�FRQWURO�IXQFWLRQ�LQ�DW�OHDVW�RQH�RI�WKH�/RFDO�3ODQQLQJ�$XWKRULW\�DUHDV��
�

Key Responsibilities 
 
��� 7R�VDIHJXDUG�WKH�LQWHUHVWV�RI�WKH�+LJKZD\�$XWKRULW\�WKURXJK�WKH�
+LJKZD\�'HYHORSPHQW�&RQWURO�SURFHVV�IURP�WKH�SUH�DSSOLFDWLRQ�
HQTXLU\�VWDJH��WKURXJK�WR�WKH�JUDQWLQJ�RI�SODQQLQJ�FRQVHQW�DQG�
WKHQ�PDQDJLQJ�WKH�GHOLYHU\�RI�UHVXOWLQJ�KLJKZD\�LPSURYHPHQWV�
DQG�LQIUDVWUXFWXUH��

�
��� 7R�DGYLVH�/RFDO�3ODQQLQJ�$XWKRULWLHV�DQG�RWKHUV�DERXW�WKH�
WUDQVSRUWDWLRQ�DVSHFWV�RI�GHYHORSPHQW�SURSRVDOV�ZKLFK�DUH�
OLNHO\�WR�KDYH�D�VLJQLILFDQW�LPSDFW�RQ�KLJKZD\�DQG�RU�
WUDQVSRUWDWLRQ�V\VWHPV��7KLV�DGYLFH�LV�LQ�UHVSHFW�RI�WKH�IXOO�
UDQJH�RI�+LJKZD\�'HYHORSPHQW�&RQWURO�L�H��SUH�DSSOLFDWLRQ�
HQTXLULHV��SODQQLQJ�DSSOLFDWLRQV�DQG�/RFDO�'HYHORSPHQW�
'RFXPHQWV��

�
��� 7R�PDQDJH��RYHUVHH�DQG�SURYLGH�DGYLFH�WR�WKH�'HYHORSPHQW�
&RQWURO�RIILFHUV�DQG�DVVLVWDQWV�ZLWKLQ�WKH�WHDP��

�
��� 7R�SURYLGH�GHWDLOHG�WHFKQLFDO�DGYLFH�LQ�UHVSHFW�RI�WKH�&RXQW\�
&RXQFLO¶V�UHTXLUHPHQWV�IRU�7UDQVSRUW�$VVHVVPHQWV�LQ�VXSSRUW�RI�
GHYHORSPHQW�SURSRVDOV��

�
��� 7R�FKHFN�DQG�DSSURYH�7UDQVSRUW�$VVHVVPHQWV�LQ�DVVRFLDWLRQ�
ZLWK�RWKHU�&RXQW\�&RXQFLO�RIILFHUV�WR�HQVXUH�WKDW�WKH\�DFFRUG�
ZLWK�FXUUHQW�*RYHUQPHQW�DQG�&RXQW\�&RXQFLO�SROLF\��

�

Key Accountabilities 
�
 
��� )RU�WKH�DFFXUDF\�RI�WKH�ZRUN�XQGHUWDNHQ�HYHQ�ZKHQ�XQGHU�
SUHVVXUH��

�
��� 7R�HQVXUH�WKDW�ZRUN�LV�FDUULHG�RXW�LQ�DFFRUGDQFH�ZLWK�
&RXQW\�&RXQFLO�SROLFLHV��SURFHGXUHV�DQG�VWDQGDUGV�ZKLFK�
DUH�GHWHUPLQHG�E\�JRYHUQPHQW�JXLGDQFH�DQG�VWDWXWH��

�
��� :RUNLQJ�HIILFLHQWO\�DQG�HIIHFWLYHO\��

�
��� 'HDOLQJ�FRQILGHQWO\�DQG�GLSORPDWLFDOO\�ZLWK�WKH�SXEOLF�DQG�

RWKHUV��
�
��� .HHSLQJ�FOHDU�DQG�FRQFLVH�UHFRUGV��SURGXFLQJ�SODQV�DQG�
GUDZLQJV��FRPSRVH�OHWWHUV��UHSRUWV�DQG�EULHILQJV�DQG�DEOH�
WR�FRPPXQLFDWH�HIIHFWLYHO\�ERWK�RUDOO\�DQG�LQ�ZULWLQJ��

�
��� %HLQJ�PRWLYDWHG�DQG�DEOH�WR�ZRUN�UHOLDEO\�DQG�UHVSRQVLEO\�
ZLWKRXW�FRQWLQXRXV�VXSHUYLVLRQ��

�
��� %HLQJ�DEOH�WR�FDUU\�RXW�REVHUYDWLRQV��VXUYH\V�DQG�
LQVSHFWLRQV�RQ�DQG�DGMDFHQW�WR�OLYH�FDUULDJHZD\V�DQG�RYHU�
XQHYHQ�WHUUDLQ��

�



7LHU���±�6HQLRU�3UDFWLWLRQHUV�

��� 7R�QHJRWLDWH�KLJKZD\�LPSURYHPHQWV�DQG�ILQDQFLDO�FRQWULEXWLRQV�
WR�PLWLJDWH�DQ\�DGYHUVH�LPSDFWV�RI�GHYHORSPHQW�SURSRVDOV�DQG�
WR�VHFXUH�WKRVH�LPSURYHPHQWV�DQG�RU�GHYHORSHU�FRQWULEXWLRQV�
WKURXJK�WKH�DSSURSULDWH�OHJDO�DJUHHPHQWV��,Q�DGGLWLRQ�
QHJRWLDWLQJ�ZKHUH�DSSURSULDWH�FRPPXWHG�PDLQWHQDQFH�
SD\PHQWV��

�
��� 7R�PDQDJH�WKH�FRQVWUXFWLRQ�RI�GHYHORSPHQW�UHODWHG�KLJKZD\�
VFKHPHV��LQIUDVWUXFWXUH�DQG�QHZ�VWUHHWV�WR�HQVXUH�FRPSOLDQFH�
ZLWK�UHOHYDQW�GHVLJQ�VWDQGDUGV�DQG�VSHFLILFDWLRQV��,QFOXGLQJ�
ZKHUH�DSSURSULDWH�WKH�DGRSWLRQ�DV�SXEOLF�KLJKZD\�RI�DQ\�QHZ�
LQIUDVWUXFWXUH�XVLQJ�WKH�DSSURSULDWH�DGRSWLRQ�SURFHGXUHV��

�
��� 7R�SUHSDUH�DQG�SUHVHQW�HYLGHQFH�DW�SODQQLQJ�LQTXLULHV�DQG�OHJDO�
KHDULQJV�DV�DQ�H[SHUW�ZLWQHVV�WR�GHIHQG�WKH�LQWHUHVWV�RI�WKH�
KLJKZD\�DXWKRULW\��

�
��� 7R�DVVLVW�ZLWK�WKH�IRUPDWLRQ�RI�SROLFLHV��VWDQGDUGV�DQG�
JXLGDQFH��DV�UHTXLUHG��

�
����7R�PDLQWDLQ�DFFXUDWH�UHFRUGV��ILOHV�DQG�V\VWHPV��

�
����7R�NHHS�XS�WR�GDWH�ZLWK�FXUUHQW�OHJLVODWLRQ�DQG�JRRG�SUDFWLFH��

�
����7R�SUHSDUH�DQG�GHOLYHU�WUDLQLQJ�DERXW�DOO�DVSHFWV�RI�+LJKZD\�
'HYHORSPHQW�&RQWURO�WR�SHRSOH�RI�YDU\LQJ�H[SHULHQFH�LQFOXGLQJ�
'HYHORSPHQW�&RQWURO�RIILFHUV�DQG�DVVLVWDQWV��

�
�
�
�
�
�
�
�
�
�

��� %HLQJ�DEOH�WR�ZRUN�FROODERUDWLYHO\�DFURVV�RUJDQLVDWLRQDO�
ERXQGDULHV�WR�VROYH�SUREOHPV�DQG�PHHW�FRPPRQ�
REMHFWLYHV��

�
��� .HHS�D�FOHDQ�DQG�FXUUHQW�GULYLQJ�OLFHQFH��

�
����%HLQJ�DEOH�WR�QHJRWLDWH�HIIHFWLYHO\��

�
����%HLQJ�DEOH�WR�DQDO\VH�DQG�LQWHUSUHW�WHFKQLFDO�VSHFLILFDWLRQV�
DQG�LVVXHV��

�
����%HLQJ�DEOH�WR�UHSUHVHQW�WKH�KLJKZD\�DXWKRULW\�HIIHFWLYHO\�LQ�
PHHWLQJV�DQG�DW�SXEOLF�LQTXLULHV��

�
����%HLQJ�DEOH�WR�RUJDQLVH�DQG�IRUZDUG�SODQ��

�
�

7KH�SRVW�KROGHU�ZLOO�SHUIRUP�DQ\�GXW\�RU�WDVN�WKDW�LV�DSSURSULDWH�IRU�WKH�UROH�GHVFULEHG 
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�
�

Person Specification 
�

Education and Knowledge 
�
��� &KDUWHUHG�DQG�RU�,QFRUSRUDWHG�(QJLQHHU�VWDWXV��RU�HTXLYDOHQW��
�
��� ([WHQVLYH�NQRZOHGJH�RI�KLJKZD\�DQG�SODQQLQJ�OHJLVODWLRQ��
�
��� .QRZOHGJH�RI�+LJKZD\�'HYHORSPHQW�&RQWURO�SROLFLHV��VWDQGDUGV�
DQG�SURFHGXUHV��

�
��� &RPSXWHU�OLWHUDWH�ZLWK�D�NQRZOHGJH�RI�+LJKZD\�'HYHORSPHQW�
&RQWURO�UHODWHG�VRIWZDUH�L�H��75,&6��

Personal skills and general competencies 
�
��� 6HWV�DQ�H[FHOOHQW�H[DPSOH�RI�FXVWRPHU�FDUH�IRU�RWKHU�VWDII��
�
��� (IIHFWLYHO\�VHWV�GLUHFWLRQ�IRU�D�WHDP�SURYLGLQJ�PRWLYDWLRQ�IRU�DOO�WR�

GHOLYHU�KLJK�SHUIRUPDQFH��
�
��� $QWLFLSDWHV�FXVWRPHU�QHHGV�WR�SURYLGH�H[FHOOHQW�VHUYLFH�

FRQWLQXDOO\�VWULYLQJ�WR�LPSURYH�HIILFLHQF\�DQG�HIIHFWLYHQHVV�
�
��� 6HWV�FKDOOHQJLQJ�WDUJHWV�IRU�SHUIRUPDQFH�IRU�WKH�WHDP�DV�ZHOO�DV�

GHOLYHULQJ�D�KLJK�GHJUHH�RI�SHUVRQDO�HIIHFWLYHQHVV�
�
��� (QVXUHV�WKH�&RXQFLO¶V�SROLFLHV�IRU�IDLUQHVV�DQG�UHVSHFW�DUH�

GHOLYHUHG�LQFOXGLQJ�VHWWLQJ�KLJK�SHUVRQDO�VWDQGDUGV�
�
����7DNHV�DQ�DFWLYH�UROH�LQ�PDQDJLQJ�ULVN��KHDOWK�DQG�VDIHW\�DQG�

VDIHJXDUGLQJ�LVVXHV��

Experience 
�
����%URDG�H[SHULHQFH�LQ�WKH�ILHOG�RI�7UDQVSRUWDWLRQ��SDUWLFXODUO\�LQ�
WKH�DUHD�RI�+LJKZD\�'HYHORSPHQW�&RQWURO�RU�RWKHU�UHODWHG�
VXEMHFWV��

�
����$�PLQLPXP�RI���\HDUV�SRVW�TXDOLILFDWLRQ�H[SHULHQFH�LQ�
+LJKZD\�'HYHORSPHQW�&RQWURO�DQG�RU�RWKHU�VXLWDEOH�7UDQVSRUW�
��+LJKZD\�(QJLQHHULQJ�UHODWHG�GLVFLSOLQH��

Role Dimensions 
�
����7R�PDQDJH�WKH�GHOLYHU\�RI�WKH�+LJKZD\V�'HYHORSPHQW�&RQWURO�IXQFWLRQ�LQ�DW�OHDVW�RQH�RI�WKH�/RFDO�3ODQQLQJ�$XWKRULW\�DUHDV��7R�

VDIHJXDUG�WKH�LQWHUHVWV�RI�WKH�&RXQW\�&RXQFLO�DV�+LJKZD\�$XWKRULW\�E\�HQVXULQJ�WKDW�DQ\�QHZ�GHYHORSPHQW�FDQ�EH�DFFRPPRGDWHG�
ZLWKLQ�WKH�H[LVWLQJ�KLJKZD\�QHWZRUN�LQ�D�VDIH�DQG�SURSHU�PDQQHU��

����(QVXULQJ�WKDW�WKH�FRUUHFW�OHYHOV�RI�LQFRPH�DUH�REWDLQHG�LQ�WHUPV�RI�6���DQG�6����IHHV��6����'HYHORSHU�&RQWULEXWLRQV�DQG�FRPPXWHG�
PDLQWHQDQFH�SD\PHQWV��LQ�WRWDO�WKLV�FDQ�EH�LQ�H[FHVV�RI����������SHU�\HDU�LQ�DQ\�RQH�/RFDO�3ODQQLQJ�$XWKRULW\�DUHD���

����7R�EH�UHVSRQVLEOH�IRU�VWDII�GHOLYHULQJ�WKH�+LJKZD\V�'HYHORSPHQW�&RQWURO�IXQFWLRQ�LQ�DW�OHDVW�RQH�RI�WKH�/RFDO�3ODQQLQJ�$XWKRULW\�DUHD��
����6XSSRUW�DQG�FRQWULEXWH�WR�WHDPV�HOVHZKHUH�LQ�WKH�GLYLVLRQ�WR�VXLW�IOXFWXDWLRQV�LQ�WKH�ZRUNORDG��

Please attach a structure chart 

�
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