
Guidance notes for completing application forms

These notes have been put together to help you complete your application form. Please 
read them carefully, along with any other information supplied, before you start.

Candidates will be short listed solely on the information supplied in the application form, 
measured against the person specification. Be clear that you can demonstrate that you 
meet the essential requirements of the person specification before proceeding.

Successful candidates must fully meet all the essential criteria e.g. qualifications, 
experience and any other requirements in relation to working with children and young 
people. If you are shortlisted the interview process will be designed to assess your ability to 
meet the essential requirements of the post (including suitability to work with children). For 
shortlisted candidates any discrepancy or anomalies in the information provided or issues 
arising from references will be followed up during the interview.


