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Title 
*URXS�0DQDJHU��3URSHUW\�$VVHW�
0DQDJHPHQW�
 

Department 
3ODFH�

Post Ref. 
[[[[�

Job Purpose 
7R�SURYLGH�VWUDWHJLF�OHDGHUVKLS�DQG�GLUHFWLRQ�WR�WKH�PDQDJHPHQW�RI�WKH�&RXQFLO¶V�ODQG�DQG�SURSHUW\�SRUWIROLR�WR�GHOLYHU�WKH�&RXQFLO
V�
&RUSRUDWH�3URSHUW\�6WUDWHJ\��3URSHUW\�$VVHW�0DQDJHPHQW�3ODQ�DQG�6HUYLFH�$VVHW�0DQDJHPHQW�3ODQV��
�

Key Responsibilities 
 
��� 7R� OHDG� DQG� PDQDJH� WKH� WHDPV� WR� GHOLYHU� WKH� IXOOHVW� UDQJH� RI�
SURIHVVLRQDO�SURSHUW\�DGYLFH�DQG�VXSSRUW�WR�WKH�&RXQFLO��UHFRJQLVLQJ�
WKDW� VXFFHVV�ZLOO� EH� GHILQHG�E\� ERWK�ZKDW� LV� SURYLGHG� �TXDQWDWLYH�
SHUIRUPDQFH�±�WHFKQLFDO�H[FHOOHQFH��WLPH�DQG�FRVW�WDUJHWV��DQG�KRZ�
LW� LV� SURYLGHG� �TXDOLWDWLYH� SHUIRUPDQFH� �� FRQWH[WXDO� XQGHUVWDQGLQJ�
DQG�SROLWLFDO�VHQVLWLYLW\���

��� )XOO\�LPSOHPHQW�DQG�HPEHG�D�&RUSRUDWH�/DQGORUG�PRGHO�DFURVV�WKH�
&RXQFLO� 7R�EXLOG� SRVLWLYH�ZRUNLQJ� UHODWLRQVKLSV�DFURVV� WKH�&RXQW\�
&RXQFLO��

��� %H�D� OHDGLQJ�PHPEHU�RI� WKH�&RUSRUDWH�$VVHW�0DQDJHPHQW�*URXS�
�&$0*�� DQG� WKH� &DSLWDO� ,QYHVWPHQW� %RDUG�� GULYLQJ� WKH� FRUSRUDWH�
ODQGORUG�DJHQGD�

��� :RUN�FROODERUDWLYHO\�ZLWK�WKH�3ODFH�&RPPLVVLRQLQJ�WHDPV�DQG�$UF�
WR�GHOLYHU�D�MRLQHG�XS�DSSURDFK�DQG�D�VLQJOH�SURSHUW\�IXQFWLRQ�ZKLFK�
WDNHV�D�FRUSRUDWH�ODQGORUG�DSSURDFK��LQ�OLQH�ZLWK�WKH�&RUSRUDWH�$VVHW�
0DQDJHPHQW�6WUDWHJ\�DQG�3URSHUW\�$VVHW�0DQDJHPHQW�3ODQ�

��� :RUN� FROODERUDWLYHO\� DQG� SURYLGH� FRPSUHKHQVLYH� DGYLFH� DQG�
VWUDWHJLF� JXLGDQFH� WR� DOO� &RUSRUDWH� 'LUHFWRUV� RQ� SURSHUW\� UHODWHG�
PDWWHUV�

��� 2YHUVHH� WKH� SUHSDUDWLRQ� RI� WKH� &RUSRUDWH� 3URSHUW\� 6WUDWHJ\��
3URSHUW\�$VVHW�0DQDJHPHQW�3ODQ�DQG�6HUYLFH�$VVHW�0DQDJHPHQW�
3ODQV��DQG�GULYH�IRUZDUG�WKHLU�LPSOHPHQWDWLRQ��HQVXULQJ�WKDW�SURSHUW\�
LV�XVHG�WR�PD[LPXP�DGYDQWDJH�LQ�GHOLYHULQJ�WKH�&RXQFLO¶V�VHUYLFHV�
DQG�EURDGHU�REMHFWLYHV�

��� 7R�GHYLVH�DQG�LPSOHPHQW�VWUDWHJLHV�DQG�SODQV�WR�GHOLYHU�DJDLQVW�WKH�
&RXQFLO¶V� PDLQWHQDQFH� DQG� FRPSOLDQFH� UHVSRQVLELOLWLHV�� LQFOXGLQJ�

Key Accountabilities 
 
��� 7R�EH� WKH�&RXQFLO¶V� OHDG�SURIHVVLRQDO� YDOXDWLRQ�DQG�SURSHUW\�

PDQDJHPHQW� UHSUHVHQWDWLYH� �H[HUFLVLQJ� FRQVWLWXWLRQDO�
GHOHJDWHG�SRZHUV��LQ�PDNLQJ�VXUH�WKH�&RXQFLO�FRPSOLHV�ZLWK�LWV�
REOLJDWLRQV�WR�REWDLQ�EHVW�FRQVLGHUDWLRQ�LQ�OLQH�ZLWK�6HFWLRQ�����
RI�WKH�/RFDO�*RYHUQPHQW�$FW������

��� 7R� SURYLGH� FRUSRUDWH�� VWUDWHJLF�� DQG� SURIHVVLRQDO� SURSHUW\�
DGYLFH�WR�WKH�&RXQFLO�RQ�DOO�DVSHFWV�RI�ODQG�DQG�SURSHUW\�DVVHW�
PDQDJHPHQW�� SURSHUW\� LQIRUPDWLRQ� DQG� HVWDWHV� DQG� QRQ�
FRQVWUXFWLRQ� SURSHUW\� PDWWHUV�� WKHUHE\� LPSURYLQJ� ODQG� DQG�
SURSHUW\� DVVHW� SHUIRUPDQFH� DQG� VXSSRUWLQJ� GHOLYHU\� RI� WKH�
&RUSRUDWH�3URSHUW\�6WUDWHJ\�DQG�WKH�ZLGHU�&RXQFLO¶V�SULRULWLHV�

��� 7KH� HIIHFWLYH� PDQDJHPHQW� RI� SURSHUW\� UHODWHG� UHYHQXH� DQG�
FDSLWDO�EXGJHWV��WRJHWKHU�ZLWK�DG�KRF�SURSHUW\�UHODWHG�IXQGLQJ�
DQG�WKLUG�SDUW\�DQG�RU�JUDQW�IXQGLQJ���

��� 6WDII�SHUIRUPDQFH�ZLWKLQ�WKH�VHUYLFHV�PDQDJHG�
��� 'HOLYHULQJ�VHUYLFHV�ZLWKLQ� WKH�DOORFDWHG�EXGJHW�±�ERWK�FDSLWDO�
DQG�UHYHQXH�

��� 7DNLQJ�GHFLVLYH�DFWLRQ�DQG�UHSRUWLQJ�LVVXHV�ZKHUH�XQIRUHVHHQ�
HYHQWV�LPSDFW�LQ�VHUYLFH�GHOLYHU\�WDUJHWV�LQFOXGLQJ�EXGJHW�

��� 3URYLGLQJ�GDWD�DERXW�FXVWRPHU�DQG�WKH�RSHUDWLQJ�HQYLURQPHQW�
��� (QVXULQJ� VWDWXWRU\� RU� UHJXODWRU\� FRPSOLDQFH� DFURVV� WKH�
&RXQFLO¶V� SURSHUW\� SRUWIROLR�� LQFOXGLQJ� HQVXULQJ� PHFKDQLVPV�
DUH� LQ� SODFH� WR� HQVXUH� FRPSOLDQFH� LQ� UHPRWH� ORFDWLRQV� DQG�
ZKHUH� SURSHUWLHV� DUH� RFFXSLHG� E\�PRUH� WKDQ� RQH� VHUYLFH� RU�
XVHU���



HQVXULQJ�VWDWXWRU\�FRPSOLDQFH�LQFOXGLQJ�DVEHVWRV��OHJLRQHOOD�DQG�WKH�
OLNH��

��� 7R� EH� EXGJHW� KROGHU� IRU� DOO� SURSHUW\� UHODWHG� FDSLWDO� DQG� UHYHQXH�
SURSHUW\�UHODWHG�H[SHQGLWXUH����

��� 5HFRPPHQG�DQG�DFWLRQ�WKH�DFTXLVLWLRQ�DQG�SURSHUW\�WR�VXSSRUW�WKH�
&RXQFLO¶V�LQYHVWPHQW�VWUDWHJ\�

����7R� SURYLGH� DSSURSULDWH� PDQDJHPHQW� DQG� PDLQWHQDQFH� RI� WKH�
&RXQFLO¶V�$VVHW�5HJLVWHU�DQG�HQVXUH�WKDW�DOO�LQIRUPDWLRQ�LV�KHOG�DQG�
YDOXDWLRQV� XQGHUWDNHQ� WR� PHHW� WKH� 6WDWHPHQW� RI� 5HFRPPHQGHG�
$FFRXQWLQJ�3UDFWLFH�

����0DLQWDLQ� WKH� &RXQFLO¶V� 3URSHUW\� $VVHW� ,QIRUPDWLRQ� 6\VWHP� LV�
HIIHFWLYHO\� XVHG� DV� DQ� HYLGHQFH� EDVHG� GHFLVLRQ� PDNLQJ� WRRO� IRU�
SURSHUW\�DQG�KDV�XS�WR�GDWH�DQG�DFFXUDWH�SURSHUW\�LQIRUPDWLRQ�DW�DOO�
WLPHV�E\�PDLQWDLQLQJ�DFFXUDWH�SURSHUW\�UHFRUGV�RI�DOO�EXLOGLQJV�

����&RQWLQXDOO\�UHYLHZ�DQG�GHYHORS�WKH�&RXQFLO¶V�SRUWIROLR�RI�RSHUDWLRQDO�
SURSHUW\� DVVHWV� WR� LPSURYH� DVVHW� SHUIRUPDQFH� DQG� HQVXUH� WKDW�
SURSHUW\�FRQWULEXWHV�HIIHFWLYHO\�WR�WKH�GHOLYHU\�RI�&RXQFLO�REMHFWLYHV��

����/HDG�DQG�GHYHORS�D�PRWLYDWHG�WHDP�DQG�HQVXUH�WKH\�DUH�GHYHORSHG�
LQ�WKHLU�UROH�WKURXJK�HIIHFWLYH�XVH�RI����¶V��(PSOR\HH�3HUIRUPDQFH�
'HYHORSPHQW�5HYLHZV�DQG�HIIHFWLYH�SHUIRUPDQFH�PDQDJHPHQW�

����7DNH� RYHUDOO� UHVSRQVLELOLW\� IRU� WKH� ILQDQFLDO� DQG� RSHUDWLRQDO�
SHUIRUPDQFH� RI� VHUYLFHV�� HQVXULQJ� TXDOLW\� VWDQGDUGV� DUH�
PDLQWDLQHG�DQG�OHJLVODWLRQV�DGKHUHG�WR�

����0DNH� DOO� ODQG� DQG� SURSHUW\� GHFLVLRQV� RQ� DQ� DXGLWDEOH� DQG�
HYLGHQFH�EDVHG�EDVLV�

����'HOLYHU�HIILFLHQW�DQG�VXVWDLQDEOH�XWLOLVDWLRQ�RI�ODQG�DQG�EXLOGLQJV�
����(VWDEOLVK� DQG� DSSO\� HIIHFWLYH� LQGLYLGXDO� DQG� WHDP� SHUIRUPDQFH�
PDQDJHPHQW� V\VWHPV� LQ� RUGHU� WR� PRQLWRU�� DVVHVV� DQG� LPSURYH�
VWDQGDUGV�DQG�WKH�DFKLHYHPHQW�RI�NH\�SHUIRUPDQFH�LQGLFDWRUV��

����3URDFWLYHO\�HQJDJH�DQG�FROODERUDWH�ZLWK�3XEOLF�6HFWRU�3DUWQHUV� WR�
PD[LPLVH�RSSRUWXQLWLHV�WR�VKDUH�SURSHUW\�DQG�ZRUN�LQ�FROODERUDWLRQ�
WR�UHGXFH�SURSHUW\�FRVWV�LQ�D�ZD\�WKDW�UHIOHFWV�RUJDQLVDWLRQDO�YDOXHV�
RI�TXDOLW\�DQG�LQFOXVLRQ�DQG�KLJK�VWDQGDUGV�RI�SURIHVVLRQDO�FRQGXFW�

����5HYLHZ�� HVWDEOLVK� DQG� LPSOHPHQW� D� PHDVXUDEOH� DSSURDFK� WR�
PDQDJLQJ�WKH�&RXQFLO¶V�OHDVHG�HVWDWH�WR�PD[LPLVH�UHQWDO�LQFRPHV��
ZKLOH�UHGXFLQJ�XQ�OHW�VSDFH�DQG�DUUHDUV�WKURXJK�HIIHFWLYH�OHDVH�KROG�
QHJRWLDWLRQ��WHQDQF\�PDQDJHPHQW�DQG�YDOXDWLRQ�DGYLFH�

����0D[LPLVH� RSSRUWXQLWLHV� WR� VHFXUH� IXQGLQJ� WR� GHYHORS� SURSHUW\�
VROXWLRQV� WKDW� GHOLYHU� HFRQRPLF� GHYHORSPHQW� DQG� UHJHQHUDWLRQ�
RSSRUWXQLWLHV�DQG�MRLQHG�XS�SURSHUW\�VROXWLRQV�

��� 'HOLYHU� YDOXH� IRU� PRQH\�� OHJDO� FRPSOLDQFH� DQG� HDVH� RI�
DFFHVV�WR�VHUYLFHV�IRU�RXU�FXVWRPHUV�DQG�OHDGLQJ�E\�H[DPSOH�
WR�DFKLHYH�WKH�PRVW�HIILFLHQW�VHUYLFH�GHVLJQ�DQG�GHOLYHU\�

����3URPRWLQJ�WKH�&RXQW\�DV�D�JUHDW�SDFH�WR�EULQJ�XS�\RXU�IDPLO\��
IXOILO�\RXU�DPELWLRQ��HQMR\�\RXU�ODWHU�OLIH�DQG�VWDUW�DQ�JURZ�\RXU�
EXVLQHVV�

����'HYHORS� VWDQGDUG� RSHUDWLQJ� SURFHGXUHV� LQ� RUGHU� WR� GHOLYHU�
LQWHUQDO� RZQHUVKLS�� TXDOLW\� LPSURYHPHQW� DQG� D� V\VWHP� RI�
VKDUHG�OHDUQLQJ�DFURVV�3URSHUW\�$VVHW�FROOHDJXHV��LQ�OLQH�ZLWK�
WKH�DLPV�RI�WKH�3ODFH�'HSDUWPHQWDO�6WUDWHJ\�

����7R� FRPSO\� ZLWK� WKH� 3ODFH� /HDGHUVKLS� 7HDP� 9DOXHV� DQG�
%HKDYLRXUV� LQ� RUGHU� WR� FRQWULEXWH� WR� WKH� DFKLHYHPHQW� RI� WKH�
&RXQFLO¶V�DQG�3ODFH�'HSDUWPHQWV�VWUDWHJLF�DLPV�DQG�REMHFWLYHV��
�



����$FWLYHO\� SURPRWH� D� FXOWXUH� RI� LQQRYDWLRQ� DQG� FRQWLQXRXV�
LPSURYHPHQW� WKURXJKRXW� WKH� '�1�� /RFDO� (QWHUSULVH� 3DUWQHUVKLS�
DUHD� ZKHUH� VKDUHG� OHDUQLQJ� RSSRUWXQLWLHV� DUH� RSWLPLVHG� DQG�
QDWLRQDO�LQWHUQDWLRQDO� EHVW� SUDFWLFH� LV� HPEHGGHG� DW� WKH� HDUOLHVW�
RSSRUWXQLW\�

����:KHUH�SURSHUW\�LV�GHFODUHG�VXUSOXV��LGHQWLI\�DQG�LPSOHPHQW�GLVSRVDO�
RSWLRQV�SURPSWO\�LQ�DFFRUGDQFH�ZLWK�WKH�&RXQFLO¶V�'LVSRVDO�6WUDWHJ\�

7KH�SRVW�KROGHU�ZLOO�SHUIRUP�DQ\�GXW\�RU�WDVN�WKDW�LV�DSSURSULDWH�IRU�WKH�UROH�GHVFULEHG 
�
�

Person Specification�
Education and Knowledge 

�
��� 'HJUHH�OHYHO�TXDOLILFDWLRQ�
��� 5,&6�TXDOLILHG��$5,&6�RU�05,&6��
�

Personal skills and general competencies 
�
��� $ELOLW\�WR�ZRUN�LQ�FROODERUDWLRQ�DQG�OLVWHQ�WR�RWKHUV�
��� 6WURQJ�FRPPXQLFDWLRQ�VNLOOV�
��� $QDO\VLQJ��SUREOHP�VROYLQJ�DQG�GHFLVLRQ�PDNLQJ�
��� 3XWWLQJ�&XVWRPHUV�ILUVW�
��� 7DNLQJ�SHUVRQDO�UHVSRQVLELOLW\�
��� *HWWLQJ�WKLQJV�GRQH�
��� 6HHNLQJ�WR�XQGHUVWDQG�RWKHUV�
��� %XLOGV� VWUDWHJ\� DQG� SODQV� EDVHG� RQ� VHUYLFH� HQJDJHPHQW�� GDWD��

RSWLRQV�DSSUDLVDO��HYLGHQFH�DQG�EHQFKPDUNLQJ�
9. (QVXUHV�GHFLVLRQV�DUH�EDVHG�RQ�VRXQG�ILQDQFLDO�DQG�QRQ�ILQDQFLDO�

LQIRUPDWLRQ�DQG�DSSUDLVDO�RI�RSWLRQV 
����.HHSV� IRFXVHG� RQ� VWUDWHJLF� SULRULWLHV� DQG� LVVXHV� WR� HQVXUH�
RUJDQLVDWLRQDO�RXWFRPHV�DUH�DFKLHYHG�

����&OHDUO\� GHILQHV� DQG� FRPPXQLFDWHV� REMHFWLYHV�� VWDQGDUGV� DQG�
H[SHFWDWLRQV�WR�DFKLHYH�RUJDQLVDWLRQDO�RXWFRPHV�

����:RUNV�RSHQO\�DQG�WUDQVSDUHQWO\� LQ�FROODERUDWLRQ�ZLWK�RWKHUV�ERWK�
LQVLGH�DQG�RXWVLGH�WKH�RUJDQLVDWLRQ�

����3ODQV�KRZ�ZRUN�ZLOO�EH�PRQLWRUHG�DQG�HYDOXDWHG�
����$FWV�LQ�D�PDQQHU�WKDW�UHIOHFWV�WKH�FRUH�YDOXHV�RI�WKH�RUJDQLVDWLRQ�
����'HOLYHUV�SURIHVVLRQDO� LPSDFW�WKURXJK�FOHDU�SULRULWLVDWLRQ��HIIHFWLYH�
GHOHJDWLRQ�DQG�WLPHO\�GHOLYHU\�RI�VWUDWHJLF�SULRULWLHV�

����0DLQWDLQV�D�FDOP�DQG�SRVLWLYH�DWWLWXGH�XQGHU�SUHVVXUH�DQG�GXULQJ�
WLPHV�RI�SRWHQWLDO�FRQIOLFW�

����,QVSLUHV�RWKHUV�WR�XQGHUVWDQG�DQG�EX\�LQWR�WKH�RUJDQLVDWLRQDO�YLVLRQ�
����7DNHV� LQWR� DFFRXQW� WKH� SHUVRQDO� DQG� RUJDQLVDWLRQDO� LPSDFW� RI�
FKDQJH�

����(PSRZHUV�RWKHUV�WR�EH�LQQRYDWLYH�DQG�PDNH�GHFLVLRQV�

Experience 
�
��� 0DQDJHG�D�&RXQFLO¶V�&RUSRUDWH�/DQGORUG�IXQFWLRQ�
��� /HDGHUVKLS�DQG�PDQDJHPHQW�H[SHULHQFH�DW�D�VHQLRU�OHYHO��
ZRUNLQJ�HIIHFWLYHO\�ZLWK�D�ZLGH�UDQJH�RI�GHPDQGLQJ�VWDNHKROGHUV�
LQFOXGLQJ�VHQLRU�RIILFHUV��&RXQFLOORUV��FRPPXQLWLHV��VFKRROV�DQG�
DW�DQ�VHQLRU�OHYHO�ZLWK�H[WHUQDO�SDUWQHUV�

��� 6DWLVIDFWLRQ�RI�(OHFWHG�0HPEHUV�ZLWK�TXDOLW\�RI�DGYLFH�RIIHUHG�LQ�
UHODWLRQ�WR�SURSHUW\�PDWWHUV�



�

Role Dimensions 
�

4. 7KLV�SRVW�LV�PDQDJHG�E\�WKH�'LUHFWRU�IRU�*URZWK�DQG�,QYHVWPHQW 
5. .H\�UROH�LQ�SDUWQHUVKLS�ZLWK�WKH�'�1��/RFDO�(QWHUSULVH�3DUWQHUVKLS�DQG�5HJLRQDO�1DWLRQDO�SDUWQHUV�VXFK�DV�+RPHV�	�&RPPXQLWLHV¶�

$JHQF\�DQG�*RYHUQPHQW 
6. )LQDQFLDO�UHVSRQVLELOLW\� 

- � 0DQDJH�D�JURVV�EXGJHW�RI�DSSUR[LPDWHO\�����PLOOLRQ�&DSLWDO�([SHQGLWXUH����PLOOLRQ�DQG�5HYHQXH�([SHQGLWXUH���PLOOLRQ� 

- � 'HDO�YDOXHV�RI����PLOOLRQ 

7. 6WDII�����)7(V���SOXV����)7(V�GRWWHG�OLQH�������������������������������������������������������������������������������������������� 

�
'DWH����WK�-DQXDU\������
�
�


