
�

�

Title 
Team Manager School Swimming 

Department 
Children, Families and Cultural 
Services�

Post Ref. 
Salary scale: Hay Band D 

�

Job Purpose 
7R�VXSSRUW�WKH�*URXS�0DQDJHU�LQ�RUGHU�WR�HQVXUH��

x� 7KH�6FKRROV¶�6ZLPPLQJ�6HUYLFH�PHHWV�WKH�UHTXLUHG�KHDOWK�DQG�VDIHW\�VWDQGDUGV�LQ�DFFRUGDQFH�ZLWK�,QGXVWU\�*XLGHOLQHV��0DQDJHPHQW�
RI�+HDOWK�DQG�6DIHW\�LQ�6ZLPPLQJ�3RROV�+6(������DQG�RWKHUV�DSSURSULDWH�WR�KHDOWK�DQG�VDIHW\�JXLGDQFH��*DLQ�DFFUHGLWDWLRQ�2+6$6�
������

x� �2YHUDOO�UHVSRQVLELOLW\�IRU�WKH�UHFUXLWPHQW�RI�VWDII�WR�PHHW�WKH�QHHGV�RI�LQGLYLGXDO�VFKRROV�DQG�FHQWUH¶V�LQ�DFFRUGDQFH�ZLWK�,QGXVWU\�
*XLGHOLQHV�DQG�LQ�OLQH�ZLWK�1&&�+5�SURFHVVHV�

x� �(QVXUH�1&&�3ROLFLHV�DQG�3URFHGXUHV�DUH�DGKHUHG�WR���

x� �7KH�PDQDJHPHQW�RI�WKH�6FKRROV¶�6ZLPPLQJ�6HUYLFH�%XGJHW��

x� �(QVXUH�VFKRROV�LQ�1RWWLQJKDPVKLUH�KDYH�WKH�RSSRUWXQLW\�WR�DFFHVV�VZLPPLQJ��WR�IDFLOLWDWH�WKHLU�UHTXLUHPHQW�WR�PHHW�WKH�VWDWXWRU\�
HOHPHQW�RI�WKH�QDWLRQDO�FXUULFXOXP�

x� �3URGXFWLRQ�RI�UHOHYDQW�VWDWLVWLFV�LQ�UHODWLRQ�WR�WKH�VHUYLFH�GHOLYHU\�

x� �/LQH�0DQDJHPHQW�RI�WKH�6HQLRU�3UDFWLWLRQHUV��/RJLVWLFV�DQG�2SHUDWLRQV�7HFKQLFDO�6SHFLDOLVW��6HVVLRQDO�6HQLRU�,QVWUXFWRUV�DQG�
6HVVLRQDO�,QVWUXFWRUV��/LIHJXDUGV��

x� �6DIHJXDUGLQJ�/HDG�

x� �(QVXUH�DOO�VWDII�XQGHUWDNH�UHOHYDQW�WUDLQLQJ�

x� �'%6�&KHFNV�DUH�FRPSOHWHG�DQG�NHSW�XS�WR�GDWH�
�

�

Key Responsibilities 
��� 3URYLGLQJ�RIILFHU�VXSSRUW�IRU�DOO�DVSHFWV�RI�+HDOWK�DQG�6DIHW\�

UHODWHG�WR�WKH�6FKRROV¶�6ZLPPLQJ�6HUYLFH��
��� (QVXUH�WKH�GD\�WR�GD\�RSHUDWLRQ�RI�WKH�VHUYLFH�LV�FRQGXFWHG�LQ�

DFFRUGDQFH�ZLWK�,QGXVWU\�*XLGHOLQHV��WKURXJK�DOORFDWLRQ�DQG�
UHGHSOR\PHQW�RI�VWDII�ZKHUH�DSSURSULDWH�

��� *DLQ�DFFUHGLWDWLRQ�RI�2+6$6��
��� 6XSSRUW�DOO�VWDII�LQ�UHODWLRQ�WR�+5�SURFHVVHV�DQG�UHODWHG�LVVXHV��
��� 0RQLWRULQJ�DQG�UHSRUW�RQ�WKH�EXGJHW��
��� 'HYHORSLQJ�SDUWQHUVKLSV�ZLWK�RWKHU�UHOHYDQW�VHUYLFH�SURYLGHUV�

�ERWK�1&&�DQG�QRQ�1&&��DQG�H[WHUQDO�RUJDQLVDWLRQV�

��� (QVXUH�DOO�DVSHFWV�RI�WKH�SURYLVLRQ�PHHWV�WKH�UHTXLUHG�VWDQGDUGV�
��� 2YHUDOO�UHVSRQVLELOLW\�IRU�WKH�UHFUXLWPHQW��FRPPXQLFDWLRQ��

Key Accountabilities 
��� 0DQDJHPHQW�RI�WKH�6FKRROV¶�6ZLPPLQJ�6HUYLFH�RQ�D�GD\�WR�

GD\�EDVLV�LQFOXGLQJ�EXGJHW�DQG�LQFRPH�JHQHUDWLRQ��
��� (QVXUH�DOO�VFKRROV�LQ�1RWWLQJKDPVKLUH�KDYH�WKH�RSSRUWXQLW\�

WR�DFFHVV�VZLPPLQJ��WR�IDFLOLWDWH�WKHLU�UHTXLUHPHQW�WR�PHHW�
WKH�VWDWXWRU\�HOHPHQW�RI�WKH�QDWLRQDO�FXUULFXOXP�

��� 5HVSRQVLELOLW\�IRU�WKH�VDIHW\�DQG�ZHOOEHLQJ�RI�DOO�VWDII�ZLWKLQ�
WKH�VHUYLFH�DUHD�

��� (QVXUH�WKDW�FRUSRUDWH�SROLFLHV�DQG�SURFHGXUHV�UHODWLQJ�WR�
+HDOWK�	�6DIHW\�DQG�6DIHJXDUGLQJ�DUH�LQ�SODFH��

��� (QVXUH�DOO�UHOHYDQW�,QGXVWU\�*XLGHOLQHV�LQ�UHODWLRQ�WR�+HDOWK�
DQG�6DIHW\�DUH�DGKHUHG�WR�

��� 'D\�WR�GD\�PDQDJHPHQW�RI�VWDII�



GHSOR\PHQW��WUDLQLQJ�DQG�SD\PHQW�RI�VWDII�LQFOXGLQJ�HQVXULQJ�WKHLU�
UHOHYDQW�TXDOLILFDWLRQV�DQG�SHUVRQQHO�FKHFNV�DUH�XS�WR�GDWH�

��� 0RQLWRULQJ�DQG�DGYLVH�WKH�*URXS�0DQDJHU��RQ�VWDIILQJ�UHODWHG�
LVVXHV��KHDOWK�DQG�VDIHW\�LVVXHV��WUDLQLQJ�UHTXLUHPHQWV��VFKRROV¶�
FRPSODLQWV�DQG�FRQFHUQV�ZKHUH�DSSURSULDWH�

����(QVXUH�WKDW�DOO�FRPSODLQWV�DQG�FRQFHUQV�DUH�GHDOW�ZLWK�LQ�
DFFRUGDQFH�ZLWK�1&&�SROLFLHV�

����0RQLWRU�VFKRROV�EX\�EDFN�RI�WKH�SURYLVLRQ�DQG�HVWDEOLVK�JRRG�
ZRUNLQJ�UHODWLRQVKLSV�ZLWK�WKHP�WR�HQVXUH�WKH\�XQGHUVWDQG�WKH�
VWDWXWRU\�HOHPHQW�RI�WKH�SURYLVLRQ�DQG�UDWLRQDO�DQG�UHTXLUHPHQW�WR�
IROORZ�1&&�6FKRROV¶�6ZLPPLQJ�6HUYLFHV�GHGLFDWHG�/HDUQHUV�
-RXUQH\��

����0DQDJH�RSSRUWXQLWLHV�IRU�LQFRPH�JHQHUDWLRQ�
�
�

�

��� 'D\�WR�GD\�PDQDJHPHQW�RI�EXGJHW�DUHDV�
��� 0DQDJHPHQW�UHSRUWLQJ�DQG�UHFRUGLQJ�RI�DOO�DVSHFWV�RI�WKH�

VHUYLFH�DSSURSULDWHO\��+5���KHDOWK�DQG�VDIHW\��GDWD�
SURWHFWLRQ�DQG�VDIHJXDUGLQJ���

�

�

7KH�SRVW�KROGHU�ZLOO�SHUIRUP�DQ\�GXW\�RU�WDVN�WKDW�LV�DSSURSULDWH�IRU�WKH�UROH�GHVFULEHG�

�

Person Specification�
Education and Knowledge 
�

��� &RPSUHKHQVLYH�NQRZOHGJH�RI�WKH�SULQFLSOHV�DQG�SUDFWLFHV�RI�
H[FHOOHQW�FXVWRPHU�VHUYLFH��

��� .QRZOHGJH�RI�DQG�LQWHUHVW�LQ�WKH�6FKRROV¶�6ZLPPLQJ�6HUYLFH��
��� $Q�XQGHUVWDQGLQJ�RI�,7�V\VWHPV�WR�UHFRUG��UHSRUW�DQG�PDQDJH�

SURMHFWV��
��� .QRZOHGJH�RI�KHDOWK�DQG�VDIHW\�JXLGHOLQHV�LQ�UHODWLRQ�WR�DOO�DVSHFWV�

RI�WKH�SURYLVLRQ��VWDIILQJ��SRROV��VFKRROV��WUDQVSRUW��WUDLQLQJ�DQG�
JDOD�HYHQWV�

��� :RUNLQJ�NQRZOHGJH�RI�([FHO��$FFHVV��(OHFWURQLF�ILOH�PDQDJHPHQW�
DQG�WKH�ZLGHU�0LFURVRIW�2IILFH�6XLWH�

��� (YLGHQFH�RI�WUDLQLQJ�LQ�GDWD�SURWHFWLRQ��
��� 7UDLQLQJ�LQ�WKH�0DQDJHPHQW�RI�6DIHJXDUGLQJ�LQFOXGLQJ�WKH�

35(9(17�DJHQGD�
��� 7UDLQLQJ�LQ�UHODWLRQ�WR�5HFUXLWPHQW�DQG�6HOHFWLRQ�
��� 0DQDJHPHQW�RI�+HDOWK�DQG�6DIHW\�7UDLQLQJ�
����$SSURSULDWH�PDQDJHULDO�H[SHULHQFH�
�
�
�
�
�

Personal skills and general competencies 
�

��� $�KLJK�OHYHO�RI�SHUVRQDO�GULYH�DQG�FRPPLWPHQW�WR�H[FHOOHQW�
FXVWRPHU�FDUH�

��� 6WURQJ�LQWHUSHUVRQDO�VNLOOV�WR�JDLQ�WKH�DJUHHPHQW�DQG�
DFFHSWDQFH�RI�RWKHUV�LQFOXGLQJ�FROOHDJXHV��VHQLRU�
PDQDJHUV�DQG�FXVWRPHUV��

��� $ELOLW\�WR�PDNH�GHFLVLRQV�DQG�VROYH�SUREOHPV�WR�PHHW�
WDUJHWV��LQYROYLQJ�GHYLVLQJ�VROXWLRQV�DQG�SULRULWLVLQJ�WKH�
UHVRXUFHV�DYDLODEOH�

��� $ELOLW\�WR�PDQDJH�GHOHJDWHG�EXGJHWV�
��� $ELOLW\�WR�VXSSRUW�WKH�GHOLYHU\�RI�SURMHFWV�WR�VXFFHVVIXO�

RXWFRPH�DQG�PHHW�DJUHHG�REMHFWLYHV�DQG�GHOLYHU\�WDUJHWV�
E\�WKH�HIIHFWLYH�XVH�RI�UHVRXUFHV��

��� $ELOLW\�WR�WDNH�DQ�DFWLYH�UROH�LQ�PDQDJLQJ�ULVN��DFFLGHQWV�
DQG�LQFLGHQWV��+HDOWK�	�VDIHW\�DGYLFH�DQG�VDIHJXDUGLQJ�
LVVXHV��

��� $ELOLW\�WR�FROOHFW��PDLQWDLQ�DQG�DQDO\VH�UHOHYDQW�GDWD�WR�DLG�
PDQDJHPHQW�LQ�VHUYLFH�SODQQLQJ�DQG�GHYHORSPHQW�WR�
VXVWDLQ�WKH�VHUYLFH�DQG�HQVXUH�LW�PDLQWDLQV�LWV�QHW�QLO�
EXGJHW��

��� $ELOLW\�WR�GHPRQVWUDWH�JRRG�OHYHOV�RI�OLWHUDF\�DQG�QXPHUDF\��
��� $ELOLW\�WR�ZRUN�HIILFLHQWO\�DQG�HIIHFWLYHO\�DQG�DFWLYHO\�ORRN�IRU�



� ZD\V�RI�LPSURYLQJ�WKH�VHUYLFH�DQG�RXWFRPHV�IRU�VFKRROV�
DQG�RWKHU�FXVWRPHUV��

����6KDUHV�WKH�&RXQFLO¶V�FRPPLWPHQW�WR�SURYLGLQJ�D�VDIH�
HQYLURQPHQW�IRU�FXVWRPHUV�DQG�VWDII�DQG�DOVR�WUHDWLQJ�DOO�
ZLWK�UHVSHFW�DQG�FRQVLGHUDWLRQ��

�

�

�

Experience 
�

��� 0DQDJHULDO�H[SHULHQFH�
��� ([SHULHQFH�RI�ZRUNLQJ�LQ��DQG�FRQWULEXWLQJ�WR��D�WHDP�DQG�DQ�

XQGHUVWDQGLQJ�RI�WHDP�ZRUNLQJ�
��� ([SHULHQFH�RI�RUJDQLVLQJ�ZRUN�ORDGV��DQG�WKDW�RI�RWKHUV�ZLWKLQ�WKH�

WHDP�
��� ([SHULHQFH�RI�PDQDJLQJ�EXGJHWV�
��� ([SHULHQFH�RI�PDQDJLQJ�VDIHJXDUGLQJ��

�

Role Dimensions 

x� ,PSOHPHQWDWLRQ�RI�+	6�6WDQGDUGV�DFURVV�DOO�DVSHFWV�RI�WKH�SURYLVLRQ�HQVXULQJ�TXDOLW\�DQG�YDOXH�IRU�PRQH\�

x� $GYLVH�WKH�*URXS�0DQDJHU�RQ�DOO�DVSHFWV�RI�VHUYLFH�GHOLYHU\�ZKHUH�DSSURSULDWH���

x� 'HVLJQ��PRQLWRU�DQG�LPSOHPHQW�V\VWHPV�DQG�SURFHGXUHV�WR�PRQLWRU�GHOHJDWHG�EXGJHWV�DUHDV�DQG�GD\�WR�GD\�SURFHVVHV��

x� 6XSSRUW�LQ��WKH�UHFRUGLQJ�RI�VSHQG�DJDLQVW�UHOHYDQW�EXGJHW�DUHDV�SRRO�KLUH��WUDQVSRUW�FRQWUDFWV��FDQFHOODWLRQV��LQVWUXFWRU�FRQWUDFWV�DQG�
XQSODQQHG�H[SHQGLWXUH�

x� 3URYLVLRQ�RI�DGYLFH��VXSSRUW�DQG�JXLGDQFH�WR�VFKRROV��H[WHUQDO�SDUWQHUV�DQG�WKH�6FKRROV¶�6ZLPPLQJ�6HUYLFH�

x� $GYLFH�WKH�*URXS�0DQDJHU�RQ�WKH�6FKRROV¶�6ZLPPLQJ�6HUYLFH�%XGJHW�0RQLWRULQJ�

x� .HHS�XS�WR�GDWH�UHFRUGV�RI�DOO�6WDII�LQ�LQ�WKH�6FKRROV¶�6ZLPPLQJ�6HUYLFH�LQFOXGLQJ�WKHLU�SODFH�V�LQ�WKH�VWUXFWXUH�DQG�7UDLQLQJ�

x� 6DIHJXDUGLQJ�/HDG��

x� %XGJHW�+ROGHU�DQG�UHVSRQVLEOH�IRU�LQFRPH�JHQHUDWLRQ�RI�RYHU�RQH�PLOOLRQ�DQQXDOO\�

x� 'D\�WR�GD\�SUREOHP�VROYLQJ�

x� 'HYHORSLQJ�IXUWKHU�,QFRPH�*HQHUDWLRQ�RSSRUWXQLWLHV��
�

��������


