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Title 
Teaching Assistant 

Department 
CFCS 

Post Ref. 
      

Job Purpose 
7R�ZRUN�LQ�FRRSHUDWLRQ�ZLWK�WKH�6XEMHFW�7HDFKHUV�DQG�WKH�,QFOXVLRQ�&R�RUGLQDWRU�WR�FDUU\�RXW�WKH�DJUHHG�HGXFDWLRQDO�SURJUDPPH�IRU�HDFK�\RXQJ�SHUVRQ�
XQGHU�WKH�JHQHUDO�OHDGHUVKLS�DQG�VXSHUYLVLRQ�RI�WKH�+HDG�7HDFKHU�

�
�����KRXUV�SHU�ZHHN�WHUP�WLPH�RQO\�
������WR�������0RQGD\�
������WR�������7XHVGD\�
������WR�������:HGQHVGD\�
������WR�������7KXUVGD\�
������WR�������)ULGD\�
�
6FKRRO�KROLGD\V�DSSO\�EXW�DUH�WDNHQ�DW�GLIIHUHQW�LQWHUYDOV�WR�PDLQVWUHDP�VFKRROV�DFFRUGLQJ�WR�WKH�QHHGV�RI�WKH�FHQWUH��+RXUV�DQG�KROLGD\�GDWHV�DUH�QRQ�QHJRWLDEOH�GXH�
WR�WKH�QHHGV�RI�WKH�FHQWUH��
Key Responsibilities 
�
��� 8QGHUWDNH�WKH�DFWLYLWLHV�RQ�HGXFDWLRQDO�SURJUDPPHV�ZLWK�HLWKHU�

LQGLYLGXDOV�RU�JURXSV�RI�\RXQJ�SHRSOH�WR�HQVXUH�WKHLU�VDIHW\�DQG�
IDFLOLWDWH�WKHLU�SK\VLFDO��HPRWLRQDO�DQG�HGXFDWLRQDO�GHYHORSPHQW��

��� 8QGHUWDNH�����OLWHUDF\�EXLOGLQJ�VHVVLRQV�XVLQJ�GHILQHG�PXOWL�VHQVRU\�
SURJUDPPHV�ZLWK�\RXQJ�SHRSOH�IROORZLQJ�DQ�LQGLYLGXDO�HGXFDWLRQ�SODQ���
7KLV�ZLOO�LQFOXGH�SODQQLQJ�DSSURSULDWH�DFWLYLWLHV��VHWWLQJ�VHVVLRQ�OHDUQLQJ�
REMHFWLYHV��UHYLHZLQJ�SURJUHVV�DQG�PDLQWDLQLQJ�D�VHVVLRQ�UXQQLQJ�
UHFRUG��

��� 8QGHUWDNH�����(QJOLVK�ODQJXDJH�GHYHORSPHQW�OHVVRQV�IRU�\RXQJ�
SHRSOH�ZKRVH�ILUVW�ODQJXDJH�LV�QRW�(QJOLVK�LPSOHPHQWLQJ�VHVVLRQV�
XVLQJ�GHILQHG�SURJUDPPHV�ZLWK�\RXQJ�SHRSOH�IROORZLQJ�DQ�LQGLYLGXDO�
ODQJXDJH�SODQ���7KLV�ZLOO�LQFOXGH�SODQQLQJ�DSSURSULDWH�DFWLYLWLHV��VHWWLQJ�
VHVVLRQ�OHDUQLQJ�REMHFWLYHV��UHYLHZLQJ�SURJUHVV��PDLQWDLQLQJ�D�VHVVLRQ�
UXQQLQJ�UHFRUG�DQG�ZULWLQJ�ZULWWHQ�SURJUHVV�UHSRUWV�IRU�XVH�LQ�,QGLYLGXDO�
/HDUQLQJ�3ODQV�DQG�IRUPDO�UHYLHZ�PHHWLQJV���

��� &DUU\LQJ�RXW�SUH�GHWHUPLQHG�HGXFDWLRQDO�DFWLYLWLHV�DQG�ZRUN�
SURJUDPPHV�LQ�FODVV�XQGHU�WKH�VXSHUYLVLRQ�RI�WKH�WHDFKHU�DFURVV�DOO�
FXUULFXOXP�DUHDV�ZKLOVW�SURPRWLQJ�LQGHSHQGHQW�OHDUQLQJ���7KLV�LQFOXGHV�
WDNLQJ�WKH�LQLWLDWLYH�LQ�GHYHORSLQJ�DFWLYLWLHV�DQG�YDU\LQJ�DSSURDFKHV�WR�
SURYLGH�DSSURSULDWHO\�GLIIHUHQWLDWHG�DFWLYLWLHV��

Key Accountabilities 
�
���� %HLQJ�DZDUH�RI�DQG�LPSOHPHQWLQJ�<RXWK�-XVWLFH�%RDUG��

1RWWLQJKDPVKLUH�&RXQW\�&RXQFLO��&OD\ILHOGV�+RXVH�SROLFLHV�DQG�
SURFHGXUHV�LQ�DOO�DUHDV���7KLV�ZLOO�LQFOXGH�KLJK�OHYHO�VHFXULW\�
SURFHGXUHV�DQG�V\VWHPV�LQFOXGLQJ�WKH�PDQDJHPHQW�RI�VHFXULW\�
NH\V�IRU�WKH�XQLW��SHUVRQDO�DODUPV��UHVWULFWHG�LWHPV��KLJK�ULVN�LWHPV�
H�J��VFLVVRUV��FRRNLQJ�NQLYHV��SHQFLO�VKDUSHQHUV��ZULWLQJ�
LPSOHPHQWV�DQG�WKH�LPSOHPHQWDWLRQ�RI�DOO�VHFXULW\�SURWRFROV�ZLWKLQ�
WKH�XQLW��

���� %H�DZDUH�RI�FRPSOH[�FRQILGHQWLDO�LVVXHV�OLQNHG�WR�KRPH���\RXQJ�
SHUVRQ���WHDFKHU���VFKRRO�ZRUN�DQG�WR�NHHS�FRQILGHQFHV�DV�
DSSURSULDWH��

���� :ULWH�UHSRUWV��FRPSOHWLQJ�VDQFWLRQ�ERRNV��LQFLGHQW�UHSRUWV��
PHDVXUHV�RI�FRQWURO�ERRNV�DQG�LQFLGHQW�ORJV�DV�UHTXLUHG�LQ�OLQH�
ZLWK�DJUHHG�SROLFLHV�UHDG\�IRU�XQDQQRXQFHG�LQVSHFWLRQ�E\�2IVWHG��
5HJXODWLRQ����DQG�RWKHU�VWDWXWRU\�DJHQFLHV��
�
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��� 3UHSDULQJ�DQG�GHOLYHULQJ�OHDUQLQJ�DFWLYLWLHV�WKDW�HQULFK�WKH�FXUULFXOXP�
IRU�JURXSV�RI�XS�WR�IRXU�\RXQJ�SHRSOH�IRU�XS�WR���OHVVRQV�D�GD\�QR�PRUH�
WKDQ���WLPHV�SHU�PRQWK�LQ�DGGLWLRQ�WR�SURYLGLQJ�DFWLYLWLHV�GXULQJ�ZHHNO\�
RSWLRQDO�FKRLFH�SHULRGV����7KLV�ZLOO�LQFOXGH�VHWWLQJ�OHDUQLQJ�DFWLYLW\�
REMHFWLYHV�DQG�PRQLWRULQJ�\RXQJ�SHRSOHV¶�SURJUHVV��DVVHVVLQJ��
UHFRUGLQJ�DQG�UHSRUWLQJ�RQ�DFKLHYHPHQW��SURJUHVV�DQG�GHYHORSPHQW��

�
��� :RUNLQJ�WR�HVWDEOLVK�D�VXSSRUWLYH�UHODWLRQVKLS�ZLWK�WKH�\RXQJ�SHRSOH�

DQG�SDUHQWV�FDUHUV�DQG�RWKHU�SURIHVVLRQDOV�FRQFHUQHG�ZLWK�WKH�\RXQJ�
SHRSOH��

��� (QFRXUDJLQJ�DFFHSWDQFH�DQG�LQFOXVLRQ�RI�WKH�\RXQJ�SHRSOH�ZLWK�
VSHFLDO�HGXFDWLRQDO�QHHGV��PHQWDO�KHDOWK�QHHGV�DQG�DGGLWLRQDO�QHHGV�
LQFOXGLQJ�(QJOLVK�DV�D�VHFRQG�ODQJXDJH���

��� 3URPRWLQJ��GHYHORSLQJ�DQG�UHLQIRUFLQJ�VHOI�FRQILGHQFH�DQG�WKH�UDLVLQJ�
RI�VHOI�HVWHHP�ZLWK�\RXQJ�SHRSOH��

��� $VVLVWLQJ�WKH�\RXQJ�SHRSOH�LQ�WKH�VPRRWK�WUDQVLWLRQ�EHWZHHQ�
HGXFDWLRQDO�SKDVHV��RU�LQWHJUDWLRQ�LQWR�QHZ�HGXFDWLRQ�DQG�RU�FDUH�
SURYLVLRQ�DW�DQ\�8�.��ORFDWLRQ���7KLV�LQFOXGHV�DWWHQGLQJ�SRVW�GLVFKDUJH�
PHHWLQJV�IRU�\RXQJ�SHRSOH�RII�VLWH�WR�UHSUHVHQW�&OD\ILHOGV�+RXVH��

���� 6XSHUYLVLQJ�\RXQJ�SHRSOH�RQ�PHGLFDO�DSSRLQWPHQWV�RXWVLGH�WKH�FHQWUH�
LQ�OLQH�ZLWK�<RXWK�&XVWRG\�6HUYLFH�DQG�&RXQFLO�KHDOWK�DQG�VDIHW\�
UHJXODWLRQV�LQFOXGLQJ�WKH�SUHSDUDWLRQ�RI�PRELOLW\�SODQV��

���� 6XSHUYLVLQJ�\RXQJ�SHRSOH�RQ�QHZ�VFKRRO�RU�FROOHJH�LQWHJUDWLRQ�LQ�OLQH�
ZLWK�<RXWK�&XVWRG\�6HUYLFH�DQG�&RXQFLO�KHDOWK�DQG�VDIHW\�UHJXODWLRQV�
LQFOXGLQJ�WKH�SUHSDUDWLRQ�RI�PRELOLW\�SODQV��

���� $UUDQJLQJ�WUDQVSRUW�IRU�PRELOLW\�YLVLWV�IRU�\RXQJ�SHRSOH�LQ�OLQH�ZLWK�
<RXWK�&XVWRG\�6HUYLFH�DQG�&RXQFLO�KHDOWK�DQG�VDIHW\�UHJXODWLRQV��

���� 'ULYLQJ�WKH�XQLW�FDU�RU�D�KLUH�FDU�LQ�RUGHU�WR�IDFLOLWDWH�WKH�SURYLVLRQ�RI�
PRELOLWLHV�IRU�\RXQJ�SHRSOH�DV�UHTXLUHG�LQ�OLQH�ZLWK�<RXWK�&XVWRG\�
6HUYLFH�DQG�&RXQFLO�KHDOWK�DQG�VDIHW\�UHJXODWLRQV��

���� 0RQLWRULQJ�WKH�LQGLYLGXDO�\RXQJ�SHUVRQ¶V�DFDGHPLF��VRFLDO�DQG�
HPRWLRQDO�QHHGV�DQG�EHKDYLRXUDO�SURJUHVV�DQG�UHSRUWLQJ�WKHVH�YHUEDOO\�
DQG�LQ�ZULWLQJ�DV�UHTXLUHG�WR�WKH�PXOWL�GLVFLSOLQDU\�WHDP�LQFOXGLQJ�
H[WHUQDO�SURIHVVLRQDOV��

���� .HHSLQJ�UHFRUGV�RI�WKH�\RXQJ�SHUVRQ¶V�GHYHORSPHQW�DQG�SURJUHVV�DV�
UHTXLUHG�E\�&OD\ILHOGV�+RXVH�LQFOXGLQJ��LQGLYLGXDO�HGXFDWLRQ�SODQV��GDLO\�
VFRUHV��OHVVRQ�REMHFWLYH�SURJUHVV�DQG�EHKDYLRXUDO�SURJUHVV��

���� $VVLVWLQJ�WHDFKLQJ�VWDII�LQ�WKH�SODQQLQJ�DQG�GHOLYHU\�RI�ZRUN�
SURJUDPPHV�IRU�LQGLYLGXDOV�DQG�JURXSV�RI�FKLOGUHQ��LQFOXGLQJ�LQGLYLGXDO�
OLWHUDF\�VHVVLRQV��VSHHFK�DQG�ODQJXDJH�WKHUDS\�SURJUDPPHV��
RFFXSDWLRQDO�WKHUDS\�SURJUDPPHV��KHDOWK�DQG�ILWQHVV�SURJUDPPHV�RU�



7LHU�����)URQWOLQH�5ROHV�

DQ\�RWKHU�LGHQWLILHG�FXUULFXOXP�HQKDQFHPHQW�SURJUDPPH�H�J������RU�
VPDOO�JURXS�FRRNLQJ�DFWLYLWLHV��

���� :RUNLQJ�����ZLWK�\RXQJ�SHRSOH�ZKR�KDYH�EHHQ�UHPRYHG�IURP�FODVV�
GXH�WR�EHLQJ�XSVHW�RU�H[KLELWLQJ�FKDOOHQJLQJ�EHKDYLRXUV���7KLV�LQFOXGHV�
ZRUNLQJ�ZLWK�WKH�\RXQJ�SHRSOH�RQ�D�KRXVH�XQLW��LQ�FRUULGRUV�RU�DQ�
DOWHUQDWLYH�URRP��

���� 8QGHUWDNH�WUDLQLQJ�DV�UHTXLUHG�LQFOXGLQJ�VL[�PRQWKO\�UHIUHVKHU�FRXUVHV��
TXDOLI\LQJ�DV�D�0$3$�0RGXOH���$GYDQFHG�SUDFWLWLRQHU�DQG�LPSODQWLQJ�
0$3$�SURFHGXUHV�DQG�SUDFWLVH�WKURXJKRXW�WKH�XQLW��

���� 2UJDQLVLQJ��FRQGXFWLQJ�DQG�UHSRUWLQJ�EDFN�IURP�\RXQJ�SHRSOH¶V�
LQWHUYLHZ�SDQHOV�LQ�VWDII�DSSRLQWPHQW�SURFHVV��

���� 8QGHUWDNH�H[WHUQDO�H[DPLQDWLRQ�LQYLJLODWLRQ�DV�UHTXLUHG�LQ�OLQH�ZLWK�
H[DPLQDWLRQ�ERDUG�SURFHGXUHV��

���� &DUU\�RXW�VHFXULW\�VHDUFKHV�DV�UHTXLUHG�ZLWKLQ�WKH�FHQWUH�LQFOXGLQJ�SDW�
VHDUFKHV�RI�\RXQJ�SHRSOH�DQG�³ZDQGLQJ´�\RXQJ�SHRSOH�IRU�FRQWUDEDQG�
DQG�RWKHU�UHVWULFWHG�LWHPV��

���� 7UDQVSRUW�\RXQJ�SHRSOH�DQG�YLVLWRUV¶�VDIHW\�DURXQG�WKH�EXLOGLQJ�LQ�OLQH�
ZLWK�VHFXULW\�DQG�VDIHW\�SROLFLHV�DQG�SURFHGXUHV��

���� $Q\�RWKHU�FXUULFXOXP�GXWLHV�ZKLFK�PD\�UHDVRQDEO\�EH�UHJDUGHG�DV�
ZLWKLQ�WKH�QDWXUH�RI�WKH�GXWLHV�DQG�UHVSRQVLELOLWLHV���JUDGH�RI�WKH�SRVW�DV�
GHILQHG��VXEMHFW�WR�WKH�SURYLVR�WKDW�QRUPDOO\�DQ\�FKDQJHV�RI�D�
SHUPDQHQW�QDWXUH�VKDOO�EH�LQFRUSRUDWHG�LQWR�WKH�-RE�'HVFULSWLRQ�LQ�
VSHFLILF�WHUPV��IROORZLQJ�FRQVXOWDWLRQ�ZLWK�WKH�5HFRJQLVHG�7UDGH�
8QLRQV��

7KH�SRVW�KROGHU�ZLOO�SHUIRUP�DQ\�GXW\�RU�WDVN�WKDW�LV�DSSURSULDWH�IRU�WKH�UROH�GHVFULEHG 
�
�

Person Specification 
�

Education and Knowledge 
�

��� ([FHOOHQW�OLWHUDF\�DQG�QXPHUDF\�VNLOOV�JDLQHG�IURP�JHQHUDO�
HGXFDWLRQ�WR�*&6(�2¶�OHYHO��*UDGH�$�&��*UDGHV���±����LQ�(QJOLVK�
DQG�0DWKHPDWLFV�DQG���RU�)XQFWLRQDO�6NLOOV�/HYHO����

��� &LW\�	�*XLOGV�6XSSRUWLQJ�7HDFKLQJ�	�/HDUQLQJ�LQ�6FKRROV�/HYHO���RU�
HTXLYDOHQW�XSRQ�DSSRLQWPHQW�RU��ZLWKLQ���\HDU�RI�WDNLQJ�XS�SRVW��

��� 0$3$�0RGXOH���$GYDQFHG�SDVV�ZLWKLQ���PRQWKV�RI�HPSOR\PHQW�
DQG�SDVV�DW���PRQWKO\�UHIUHVKHU�WKHUHDIWHU��

��� )XOO�FOHDQ�8.�GULYLQJ�OLFHQFH��
��� .QRZOHGJH�RI�VDIHJXDUGLQJ�DQG�FKLOG�SURWHFWLRQ�SURFHGXUHV���

Personal skills and general competencies 
�

��� 3XWV�LQWR�SUDFWLFH�WKH�&RXQFLO¶V�FRPPLWPHQW�WR�H[FHOOHQW�FXVWRPHU�
FDUH��

����:RUNV�HIILFLHQWO\�DQG�HIIHFWLYHO\�DQG�DFWLYHO\�ORRNV�IRU�ZD\V�RI�
LPSURYLQJ�VHUYLFHV�DQG�RXWFRPHV�IRU�FXVWRPHUV��

����:RUNV�ZHOO�ZLWK�FROOHDJXHV�EXW�DOVR�DEOH�WR�ZRUN�RQ�WKHLU�RZQ�
LQLWLDWLYH����

����6KDUHV�WKH�&RXQFLO¶V�FRPPLWPHQW�WR�SURYLGLQJ�D�VDIH�HQYLURQPHQW�
IRU�FXVWRPHUV�DQG�VWDII�DQG�DOVR�WUHDWLQJ�DOO�ZLWK�UHVSHFW�DQG�
FRQVLGHUDWLRQ��
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��� .QRZOHGJH�RI�D�ZLGH�UDQJH�RI�VSHFLDO�HGXFDWLRQDO�QHHGV�DQG�
DGGLWLRQDO�QHHGV�LQFOXGLQJ�FRPSOH[�FKDOOHQJLQJ�EHKDYLRXU��VRFLDO�
HPRWLRQDO�DQG�EHKDYLRXUDO�GLIILFXOWLHV��SURSHQVLW\�IRU�SK\VLFDO�DQG�
YHUEDO�DJJUHVVLRQ��\RXQJ�SHRSOH�ZKR�VH[XDOO\�RIIHQG��VHOI�KDUPLQJ�
DQG�VSHFLDO�HGXFDWLRQDO�QHHGV�LQFOXGLQJ�VSHFLILF�OHDUQLQJ�GLIILFXOWLHV��
G\VSUD[LD��DXWLVP��$'+'��SK\VLFDO�GLVDELOLWLHV��FRQGXFW�GLVRUGHUV��
DWWDFKPHQW�GLIILFXOWLHV��WUDXPD�DQG�D�ZLGH�YDULHW\�RI�PHQWDO�
LOOQHVVHV��

��� )LUVW�$LG�DW�:RUN���'D\�FRXUW��RU�ZLOOLQJQHVV�WR�TXDOLI\��
��� .QRZOHGJH�RI�PXOWL�GLVFLSOLQDU\�ZRUNLQJ�SUDFWLFHV��

�

����$ELOLW\�WR�FRPPXQLFDWH�FOHDUO\�DQG�ZRUN�DV�SDUW�RI�D�WHDP�ZLWK�
WHDFKHUV�DQG�D�ZLGH�UDQJH�RI�FROOHDJXHV�IURP�D�PXOWL�GLVFLSOLQDU\�
WHDP�ERWK�YHUEDOO\�DQG�LQ�ZULWLQJ�UHJDUGLQJ�FRPSOH[��FRQILGHQWLDO�
DQG�VHQVLWLYH�LVVXHV�GXULQJ�VWUHVVIXO�VLWXDWLRQV��

����$ELOLW\�WR�XVH�D�ZLGH�UDQJH�RI�EHKDYLRXU�PDQDJHPHQW�VNLOOV�DQG�
QHJRWLDWLRQ�DQG�SHUVXDVLYH�VNLOOV�WR�PRWLYDWH�SXSLOV�ZLWK�FRPSOH[�
EHKDYLRXUDO�QHHGV��HQFRXUDJH�OHDUQLQJ�DQG�PDLQWDLQ�D�VDIH�
HQYLURQPHQW��

����$ELOLW\�WR�GHPRQVWUDWH�VLJQLILFDQW�DQDO\VLV�DQG�MXGJHPHQW�VNLOOV�
IXQGDPHQWDO�WR�DFKLHYH�VKRUW��PHGLXP�DQG�ORQJ�WHUP�JRDOV����

����$ELOLW\�WR�GHPRQVWUDWH�LQQRYDWLYH�VROXWLRQ�IRFXVHG�DSSURDFK�WR�
GHYHORS�QHZ�SUDFWLFHV�WRJHWKHU�ZLWK�UHODWHG�SODQQLQJ�IRU�
LPSOHPHQWDWLRQ�LQ�RUGHU�WR�DGGUHVV�FRPSOH[�EHKDYLRXUV��

����$ELOLW\�WR�SURYLGH�D�UDSLG�UHVSRQVH�WR�FRPSOH[�DQG�SRWHQWLDOO\�
GDQJHURXV�VLWXDWLRQV��

����$ELOLW\�WR�FRPPXQLFDWH�FOHDUO\�DQG�ZRUN�DV�SDUW�RI�D�WHDP�ZLWK�
WHDFKHUV�DQG�D�ZLGH�UDQJH�RI�FROOHDJXHV�IURP�D�PXOWL�GLVFLSOLQDU\�
WHDP�ERWK�YHUEDOO\�DQG�LQ�ZULWLQJ�UHJDUGLQJ�FRPSOH[��FRQILGHQWLDO�
DQG�VHQVLWLYH�LVVXHV�GXULQJ�VWUHVVIXO�VLWXDWLRQV��

����$ELOLW\�WR�XVH�D�ZLGH�UDQJH�RI�EHKDYLRXU�PDQDJHPHQW�VNLOOV�DQG�
QHJRWLDWLRQ�DQG�SHUVXDVLYH�VNLOOV�WR�PRWLYDWH�SXSLOV�ZLWK�FRPSOH[�
EHKDYLRXUDO�QHHGV��HQFRXUDJH�OHDUQLQJ�DQG�PDLQWDLQ�D�VDIH�
HQYLURQPHQW��

����$ELOLW\�WR�XVH�D�FRPSXWHU�NH\ERDUG�WR�LQSXW��VDYH�DQG�RUJDQLVH�D�
ZLGH�YDULHW\�RI�DOSKD�QXPHULF�LQIRUPDWLRQ�XVLQJ�D�ZLGH�UDQJH�RI�
VRIWZDUH�LQ�WKH�FODVVURRP�DQG�IRU�UHSRUWLQJ�SXUSRVHV��

����3K\VLFDO�VNLOOV�DQG�DELOLW\�WR�XVH�0$3$�UHVWUDLQW�DV�UHTXLUHG�
WKURXJKRXW�WKH�GD\�RQFH�WUDLQHG��WKLV�FRXOG�EH�IRU�ORQJ�SHULRGV�RI�
WLPH�GXULQJ�ORQJ�UHVWUDLQW�VLWXDWLRQV���

����3K\VLFDO�VNLOOV�DQG�DELOLW\�WR�SDUWLFLSDWH�LQ�D�ZLGH�YDULHW\�RI�VSRUWV�
GXULQJ�3(�OHVVRQV���7KLV�ZLOO�LQYROYH�DFWLYH�SDUWLFLSDWLRQ�LQ�VSRUWV�
GXULQJ�3(�OHVVRQV�RI����PLQXWH�GXUDWLRQ��WKLV�FRXOG�EH�FRQVHFXWLYH�
OHVVRQV��

����3K\VLFDO�DELOLW\�WR�XVH�VHFXULW\�NH\V�DQG�SHUVRQDO�DODUPV�LQ�OLQH�ZLWK�
VHFXUH�XQLW�VHFXULW\�DQG�KHDOWK�DQG�VDIHW\�SURWRFROV��

����3K\VLFDO�DELOLW\�WR�XVH�KDQG�WRROV�DQG�FUDIW�HTXLSPHQW�LQ�
H[DPLQDWLRQ�VXEMHFWV�VXFK�DV�OLJKW�ER[HV��GHVLJQ�WHFKQRORJ\�
HTXLSPHQW��PHGLD�HTXLSPHQW��VSRUWV�HTXLSPHQW�DQG�FRRNHU\�
HTXLSPHQW�LQ�OLQH�ZLWK�VHFXUH�XQLW�VHFXULW\�DQG�KHDOWK�DQG�VDIHW\�
SURWRFROV�RQFH�WUDLQHG��

Experience 
�

����([SHULHQFH�RI�ZRUNLQJ�ZLWKLQ�WKH�VHFRQGDU\�SKDVH�HQYLURQPHQW�DW�
.H\�6WDJH���DQG���VXSSRUWLQJ�\RXQJ�SHRSOH�ZKR�SUHVHQW�VRFLDO��
HPRWLRQDO�DQG�EHKDYLRXUDO�GLIILFXOWLHV�DFURVV�WKH�FXUULFXOXP��

����.QRZOHGJH�DQG�H[SHULHQFH�RI�WHDFKLQJ�WHFKQLTXHV�IRU�SXSLOV�
H[SHULHQFLQJ�VHYHUH�OLWHUDF\�GHILFLWV�LQFOXGLQJ�G\VOH[LD�DQG�SXSLOV�
UHTXLULQJ�WR�EH�WDXJKW�(QJOLVK�DV�D�VHFRQG�ODQJXDJH��

����$ELOLW\�WR�DQG�H[SHULHQFH�RI�GHDOLQJ�ZLWK�XQDQWLFLSDWHG�SUREOHPV�
GLVSOD\LQJ�KLJK�OHYHOV�RI�LQLWLDWLYH�LQ�DQ�HQYLURQPHQW�SURQH�WR�UDSLG�
DQG�IUHTXHQW�FKDQJH��FRPSOH[�FKDOOHQJLQJ�EHKDYLRXUV�DQG�
SRWHQWLDOO\�GDQJHURXV�VLWXDWLRQV��

����([SHULHQFH�RI�VXSHUYLVLQJ�LQGLYLGXDOV�RU�VPDOO�JURXSV�RI�XS�WR���
SXSLOV�GXULQJ�KLJK�OHYHO�VLWXDWLRQV�LQ�RUGHU�WR�PDQDJH�ULVN��

����([SHULHQFH�RI�UHJXODUO\�OHDGLQJ�DFWLYLWLHV�IRU�JURXSV�RI�XS�WR���\RXQJ�
SHRSOH�WKDW�DUH�VHOI�SODQQHG�DQG�SUHSDUHG�LQGHSHQGHQWO\�RI�
WHDFKHUV��



7LHU�����)URQWOLQH�5ROHV�

����$ELOLW\�WR�VXVWDLQ�ORQJ�SHULRGV�RI�VWDQGLQJ��VLWWLQJ��HQJDJLQJ�LQ�
VSRUWLQJ�DFWLYLWLHV��PRYLQJ�DQG�KDQGOLQJ�VSHFLDOLVW�HTXLSPHQW��
FDUU\LQJ�UHVRXUFHV��

����$ELOLW\�WR�SDUWLFLSDWH�LQ�LQWHQVH�SHULRGV�RI�KLJK�OHYHO�UHVWUDLQW�ZLWKRXW�
QRWLFH�GXULQJ�D�0$3$�UHVWUDLQW�RI�D�\RXQJ�SHUVRQ��

����$ELOLW\�WR�VWUHWFK�DQG�EHQG�VDIHO\�ZKLOVW�FDUU\LQJ�RXW�SDW�VHFXULW\�
VHDUFKHV�DQG�PHWDO�³ZDQGLQJ´�RI�SXSLOV��

����$ELOLW\�WR�ZRUN�LQ�D�VHFXUH��UHVWULFWLYH�DQG�HQFORVHG�HQYLURQPHQW��
����$ELOLW\�WR�VXSHUYLVH�LQGLYLGXDOV�RU�VPDOO�JURXSV�RI�XS�WR���SXSLOV�

GXULQJ�KLJK�OHYHO�VLWXDWLRQV�LQ�RUGHU�WR�PDQDJH�ULVN��
����$ELOLW\�WR�OHDG�DFWLYLWLHV�IRU�JURXSV�RI�XS�WR���\RXQJ�SHRSOH�WKDW�DUH�

VHOI�SODQQHG�DQG�SUHSDUHG�LQGHSHQGHQWO\�RI�WHDFKHUV�IRU�XS�WR���
GD\V�SHU�PRQWK��

����$ELOLW\�DQG�ZLOOLQJQHVV�WR�FRQVLVWHQWO\�XSJUDGH�NQRZOHGJH�RI�
FXUULFXOXP�VXEMHFW�DUHDV�DFURVV�WKH�FXUULFXOXP�LQ�RUGHU�WR�SURYLGH�
HIIHFWLYH�HGXFDWLRQDO�VXSSRUW�IRU�\RXQJ�SHRSOH��

����$ELOLW\�WR�ZRUN�RYHU�H[WHQGHG�SHULRGV�LQ�D�FRPSOH[�KLJK�VHFXULW\�
HQYLURQPHQW�UHTXLULQJ�KLJK�OHYHO�FRQFHQWUDWLRQ��LQFOXGLQJ�REVHUYLQJ�
UHDFWLRQV�DQG�EHKDYLRXUV�ZLWK�LQGLYLGXDOV�DQG�JURXSV�RI�SXSLOV���

����$ELOLW\�WR�GHDO�ZLWK�DFWXDO�DQG�SRWHQWLDO�FRQIOLFW�WDNLQJ�SUH�HPSWLYH�
DQG�UHPHGLDO�DFWLRQ��

����$ELOLW\�WR�PDQDJH�UHDFWLRQV�DQG�EHKDYLRXU�LQ�FODVV�JURXSV�
FRQWDLQLQJ�SXSLOV�ZLWK�ZLGHO\�YDU\LQJ�FRPSOH[�QHHGV�ZKR�DUH�
HQJDJLQJ�LQ�LQGLYLGXDO�SURJUDPPHV�RI�VWXG\��

����$ELOLW\�WR�EH�UHVLOLHQW��WR�VWD\�FDOP��IRFXVHG�DQG�IXQFWLRQ�DW�D�KLJK�
OHYHO�ZKLOVW�ZRUNLQJ�RQ�DQ�RQJRLQJ�EDVLV�ZLWK�\RXQJ�SHRSOH�ZKR�
UHSUHVHQW�WKH�PRVW�YXOQHUDEOH�DQG�FKDOOHQJLQJ�\RXQJ�SHRSOH�ZLWKLQ�
WKHLU�DJH�JURXS�QDWLRQDOO\���

����$ELOLW\�WR�ZRUN�IOH[LEO\�DQG�WR�PXOWL�WDVN�ZLWKLQ�GLIIHUHQW�
HQYLURQPHQWV�DURXQG�WKH�FHQWUH�RIWHQ�LQ�VWUHVVIXO�VLWXDWLRQV��

����$ELOLW\�WR�PDLQWDLQ�KLJK�OHYHO�DOHUWQHVV�IRU�WKH�REVHUYDWLRQ�RI�\RXQJ�
SHUVRQV¶�EHKDYLRXU�DW�DOO�WLPHV�DOO�DURXQG�WKH�XQLW��$ELOLW\�WR�UHWDLQ�
WKH�KLJK�OHYHO�FRQFHQWUDWLRQ�FRQVLVWHQWO\�UHTXLUHG�LQ�RUGHU�WR�
LPSOHPHQW�FRPSOH[�FHQWUH�ZLGH�VHFXULW\�SURFHGXUHV��

�

Role Dimensions 
����1R�ILQDQFLDO�UHVSRQVLELOLW\�
����1R�GLUHFW�VWDII�UHSRUWLQJ�

Please attach a structure chart 
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