


Aptitudes and dispositions 

Good ICT skills  

 

Initiative/forward thinking  

 

Forming positive relationships with pupils, parents and staff  

 

Good organisational skills  

 

Effective time management  

 

Able to manage resources  

 

Able to produce reports for meetings and to inform to school 

leaders 

 

Communicate effectively both orally and in writing to 

different audiences, including an ability to engage with pupils 

and families.  

 

Self-motivated and enthusiastic   

 

Positive  

 

Effective team worker  

 

Open, honest and active listener  
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Job specific requirements 

Willingness to undertake further professional development  

 

Able to work flexibly  

 

Ability to travel 

 

To comply with the policies of the schools, including the Child 

Protection Policy, Equalities Policy, Health, Safety Policy and 

GDPR and be expected to maintain confidentiality. 

 

Contribute towards the overall ethos, work and aims of the 

schools 

 

To provide a mixture of targeted group work and courses for 

parents.  
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